
 

 

TOWN OF CLARESHOLM 
 PROVINCE OF ALBERTA 

REGULAR COUNCIL MEETING 
AUGUST 19, 2015 

AGENDA 
 Time: 7:00 P.M. 

                 Place:  Council Chambers 
Town of Claresholm Administration Office 

221 – 45 Avenue West 
 
CALL TO ORDER 
 
AGENDA: ADOPTION OF AGENDA 
 
MINUTES: REGULAR MEETING MINUTES JULY 20, 2015 
  
ACTION ITEMS: 

1. BYLAW #1607 – Repeal of Bylaw #1524 
RE: All Readings 

 
2. DELEGATION RESPONSE: Harvey Dippel 

RE: Driveway 
 

3. CORRES: Hon. Deron Bilous, Minister of Municipal Affairs 
RE: 2015-16 Municipal Sustainability Initiative (MSI) Funding 

 
4. CORRES: Hon. Sarah Hoffman, Minister of Seniors 

RE: Grants in Place of Taxes on Social Housing 
 

5. CORRES: Hon. David Eggen, Minister of Culture and Tourism 
RE: 2018 Alberta Summer Games and 2018 Alberta Winter Games 

 
6. CORRES: Town of Fort Macleod 

RE: Alberta Summer Games 2018 
 

7. CORRES: Victory Church Claresholm 
RE: Request to Close 1A Street West on September 12, 2015 

 
8. CORRES: Claresholm Community Centre Association 

RE: Letter of Support 
 

9. CORRES: Claresholm Arts Society 
RE: Support for Grant Application to the Lethbridge Community Foundation 

 
10. REQUEST FOR DECISION: Pillar Homes Tax Penalty 

 
11. REQUEST FOR DECISION: Letter of Support – Willow Creek Ag Society 

 
12. REQUEST FOR DECISION: West Water Plant Power Line / Land 

 
13. REQUEST FOR DECISION: Municipal Reserve Land 

 
14. POLICY #GA 08-15(a) – Employee Benefits 

 
15. POLICY #GA 08-15(b) – Payroll Administration 

 
16. INFORMATION BRIEF: CAO Report 

 
17. INFORMATION BRIEF: Council Resolution Status 

 
18. ADOPTION OF INFORMATION ITEMS 

 
19. IN CAMERA: Contract; Personnel; Land Sale; Land Purchase 

 
 
 

 

1. Municipal Planning Commission Minutes – June 26, 2015 

2. Alberta SouthWest Regional Alliance Board of Directors Meeting Minutes – May 6, 2015 

3. Alberta SouthWest Bulletin – August 2015 

4. Oldman Watershed Council – Thank You for Your Support 

5. ORRSC – Draft Intermunicipal Development Plan: MD of Willow Creek & MD of Foothills 

6. Alberta Municipal Affairs – Small Communities Fund Application Denial: Storm Water 

Drainage Improvements 

7. Alberta Municipal Affairs – Small Communities Fund Application Not Eligible: Multi-use 

Community Complex 

8. AUMA 2015 Convention – Bylaws and 2015 Resolutions 

9. Claresholm & District Transportation Society – Thank You 

10. Canadian Wireless Telecommunications Association – Recycle My Cell in Alberta 

11. Municipal Climate Change Action Centre – Climate Resilience Express Project 

 

ADJOURNMENT  

INFORMATION ITEMS: 
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TOWN OF CLARESHOLM 

PROVINCE OF ALBERTA 
REGULAR COUNCIL MEETING MINUTES 

   JULY 20, 2015 
 

Place:  Council Chambers 
Town of Claresholm Administration Office 

221 – 45 Avenue West 
 
COUNCIL PRESENT: Mayor Rob Steel; Councillors: Jamie Cutler, Chris Dixon, Shelley Ford, Mike 

McAlonan and Lyal O’Neill. 
 

REGRETS: Councillor Betty Fieguth 
 

STAFF PRESENT:  Chief Administrative Officer: Marian Carlson; Secretary-Treasurer: Karine 
Wilhauk. 

 

MEDIA PRESENT:  Rob Vogt, Claresholm Local Press. 
 

CALL TO ORDER: The meeting was called to order at 7:00pm by Mayor Rob Steel. 
 

AGENDA: Moved by Councillor O’Neill for unanimous consent to add the following to the 

Agenda: 
 

5. REQUEST FOR DECISION: Memorandum of Understanding 
RE: SAEWA 

CARRIED 
 

Moved by Councillor Ford that the Agenda be accepted as amended. 
 

CARRIED 

MINUTES:                 REGULAR MEETING – JUNE 22, 2015 
 

The Minutes of June 22, 2015 incorrectly stated that Mayor Rob Steel chaired the 
meeting, however Deputy Mayor Mike McAlonan chaired the meeting in Mayor 
Steel’s absence. 

 

Moved by Councillor McAlonan that the Regular Meeting Minutes of June 22, 
2015 be accepted as amended. 

CARRIED 
 

DELEGATION: HARVEY DIPPEL 
RE: Driveway 

 

Harvey Dippel owns a home in the Town of Claresholm. In 2014, the Town 
completed repairs to his street and now his driveway has a hump in the Town’s 
right-of-way. He would like to see his driveway returned to the same condition it 
was before construction took place. 

 

ACTION ITEMS:       
1. DELEGATION RESPONSE: Meadow Creek Sausage 

RE: Tax Assessment 
 

 Received for information. 
 

2. REQUEST FOR DECISION: Request to Close Municipal Reserve Land 
 

MOTION #15-061 Moved by Councillor Cutler to refuse the request to close the Town-owned parcel 
of municipal reserve land between Skyline Crescent and Skyline Mews, and 
direct Administration to bring forward options to set up a post and chain or 
similar barrier to prevent shortcutting by vehicles while maintaining pedestrian 
and cyclist access, possibly with the addition of a connecting sidewalk. 

 

CARRIED 
 

3. REQUEST FOR DECISION: Tax Recovery Sale – Real Estate Listing 
 

MOTION #15-062 Moved by Councillor Cutler to research Commercial Real Estate Agencies 
regarding the tax recovery sale of 4 Skyline Crescent. 

 

CARRIED  
 

4. REQUEST FOR DECISION: AUMA Convention 
 

MOTION #15-063 Moved by Councillor Cutler for administration to schedule meetings at the 
AUMA Convention in Calgary September 23 – 25, 2015 with the Minister of 
Municipal Affairs and RCMP K Division, as available. 
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CARRIED 
 

5. REQUEST FOR DECISION: Memorandum of Understanding - SAEWA 
 

MOTION #15-064 Moved by Councillor O’Neill to not proceed with signing of the Memorandum of 
Understanding and Interim Agreement with the Southern Alberta Energy from 
Waste Association as presented at this time. 

CARRIED 
 

6. FINANCIAL REPORTS: Balance Sheet and Income Statement 
 

 Moved by Councillor Ford to accept the Financial Reports as presented. 
 

CARRIED 
7. INFORMATION BRIEF: CAO Report 

 

Received for information. 
 

8. INFORMATION BRIEF: Council Resolution Status 
 

Received for information. 
 

9. ADOPTION OF INFORMATION ITEMS 
 

Moved by Councillor O’Neill to adopt information items as presented. 
 

CARRIED 
 

10. IN CAMERA: Board Appointment; Personnel; Land (2); Legal 
 

Moved by Councillor McAlonan that this meeting go In Camera at 8:16 p.m. 
 

CARRIED 
 

Moved by Councillor Dixon that this meeting come out of In Camera at 10:12 
p.m. 

CARRIED 
 

MOTION #15-065 Moved by Councillor Ford to appoint Jeffery Kerr to the Municipal Planning 
Commission. 

CARRIED 
 
 

ADJOURNMENT: Moved by Councillor McAlonan that this meeting adjourn at 10:13 p.m. 
 

CARRIED 
 
 
___________________________                 ____________________________         
Mayor – Rob Steel                  Chief Administrative Officer – Marian Carlson 



 

 

ACTION ITEMS 



Bylaw #1607  Repeal Bylaw #1524 

TOWN OF CLARESHOLM 

PROVINCE OF ALBERTA 

BYLAW #1607 
 

 

 
A Bylaw of the Town of Claresholm, in the Province of Alberta, to repeal Bylaw #1524 being a 

Bylaw to establish the Town of Claresholm policies relating to employees’ benefits. 

 

The Council of the Town of Claresholm, in the Province of Alberta, enacts as follows: 

 

  

REPEAL 
 

 Bylaw #1524 adopted March 9, 2009 is hereby repealed. 

 

 

 

 

READ a first time in Council this          day of                        2015 A.D. 

 

READ a second time in Council this           day of                         2015 A.D. 

 

ALLOW for reading a third time in Council this          day of                   2015 A.D. 

 

READ a third time in Council and finally passed this          day of                       2015 A.D. 

 
 

 

___________________________                          ___________________________ 

Rob Steel                                      Marian Carlson 

Mayor                  Chief Administrative Officer 



 

   REQUEST FOR DECISION 
Meeting: August 19, 2015 

Agenda Item:  1 
 

 

 

  

BYLAW #1607 – REPEAL OF BYLAW #1524 

  
 
DESCRIPTION:  
 
Current Bylaw #1524 does not fit within the guidelines of the Municipal Government Act and therefore needs to be 
repealed. 
 
BACKGROUND:   
 
As Administration continues to perform an audit of internal processes and procedures, it has come to our attention 
that a previous bylaw passed pertaining to employee benefits is improper. The Municipal Government Act states 
clearly in Section 7 that council may pass bylaws for municipal purposes respecting certain matters and employee 
benefits does not fit the criteria. Employee benefits may be addressed in a policy, but should not be the focus of a 
bylaw. As such, administration is requesting Council pass Bylaw #1607 which repeals Bylaw #1524. Policy #GA 08-
15(a) pertaining to employee benefits appears as Action Item #14 on this Agenda to correct this error and to ensure 
that employee benefits are addressed in the proper manner. 
 

COSTS/ SOURCE OF FUNDING: 

 
1. None. 
 

RECOMMENDED ACTION: 

 
1. Council pass 3 Readings to adopt Bylaw #1607 to repeal Bylaw #1524. 
2. Council pass a motion to adopt Policy #GA 08-15(a) regarding Employee Benefits under Action Item #14. 

 
 
 
 
 
 
 
 
 
 
 
 
 
ATTACHMENTS:  

1.) Bylaw #1524 regarding Employee Benefits passed March 9, 2009. 
2.) Section 7 of the Municipal Government Act, RSA 2000, Chapter M-26. 

 
APPLICABLE LEGISLATION:  

1.) Municipal Government Act, RSA 2000, Chapter M-26. 
  
PREPARED BY: Karine Wilhauk 

 
APPROVED BY: Marian Carlson, CLGM - CAO            DATE:   August 14, 2015 
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   INFORMATION BRIEF 
Meeting: August 19, 2015 

Agenda Item:  2 
 

 

 

  

216 – 53 AVE EAST - DRIVEWAY 
  
 

BACKGROUND / DESCRIPTION: 

In the fall of 2014, the Town completed the street rehabilitation of the 200 block of 53rd Ave, after the water 

main replacement on this block. All curbs and sidewalks were replaced, and the entire block was repaved.  

Due to many past complaints about the aggressive rolled curb profile the Town previously installed, the 

standard was changed when we updated the Town standards in Sept. 2007.  The new curb profile has a 

gentler rise and the back has been lowered by 2” inches (see attached). We use this new profile with all 

development of new curb and mono sidewalk installations. We have had no new complaints on this 

design, and will continue to implement it in all installations. 

With the replacement of curbs on 53rd Ave East, driveways were cut back 2 to 3 feet behind the curb and 

re-cemented or re-paved to the new height of back of curb, causing a sloped portion of the last few feet of 

driveway up to the back of the curb. As all lots are at different elevations, and the curb and gutter 

elevations have to be set to maintain drainage this causes different grades of slope onto property.  

The driveway of Mr. Dippel at 216, 53 Ave East was one of the driveways affected, and was repaired by 

our contractor the same way as the rest of the block. Mr. Dippel complained that his trailer jack now rubs 

the pavement when exiting his property.  



 

 

 

Infrastructure Services replaced his truck hitch receiver ($25.00 cost) 

from a drop receiver to a straight one, and this has raised the trailer 

jack by 2 inches, hoping to resolve the slope issue. Mr. Dippel called 

again, so I attended the site to watch the removal of his trailer. The 

jack still touched when he pulled out, but only when he was square to 

the curb. No damage to the trailer or his driveway resulted as it barely 

touches the pavement on his jack skid. If he pulled out at an angle the 

trailer cleared, or if a 2x4 was placed in the gutter the trailer cleared 

as well. The Town of Claresholm’s contracted Engineer has looked at 

the issue, and feels that there is nothing more that can be done other 

than re-cutting the driveway out and re-paving. If this was to be done 

then all driveways on this block may be required to be re-done as well. This property does not have the 

highest slope. (Also note no other complaints on this block have been received.) 

Infrastructure Services informed Mr. Dippel of the engineer’s assessment, and that there was no more that 

could be done at this time. I explained this is the way we can do this type of work; adding new 

infrastructure replacement to old existing areas. There will always be a transition portion from old to new. 

He was not satisfied with these recommendations and wanted to speak with Town Council.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ATTACHMENTS:  

1.) Town of Claresholm Servicing Standards – Low profile rolled curb & gutter specs 
 

APPLICABLE LEGISLATION:  
1.) None 

  
PREPARED BY: Mike Schuweiler, Director of Infrastructure Services 

 
APPROVED BY: Marian Carlson, CLGM – CAO                                   DATE:   August 11, 2015 































 

   REQUEST FOR DECISION 
Meeting: August 19, 2015  

Agenda Item: 10   
 

 

  

Pillar Homes Tax Penalty 

  
 
BACKGROUND / DESCRIPTION: 
 
The taxes on the properties listed as Pillar Homes were not paid prior to the penalty date of July 1st.  Mr. 
Samaska’s letter states he did not receive the notices and was not aware they had been due until he 
received the past due notice sent out on July 9th.  The Town has copies of the notices as we photocopy 
every notice before it is mailed and thus we have no reason to believe they were not mailed, but they may 
have been lost in the mail. 
 
Past complaints of this nature have led Council to refer to the tax penalty bylaw #1563 and the amended 
bylaw #1595 (see attached). This bylaw was created to clearly state the methods of payment, due dates 
for taxes and penalties imposed for non-payment, so staff and Council would have clear direction when 
forgiveness of penalty requests were made. Tax administration would suggest that the bylaw also be used 
in this case.   
 
 
COSTS/ SOURCE OF FUNDING (if applicable): 
 
The penalties imposed totaled $1,852.61 on 25 parcels of vacant land. 
 
 
PROPOSED RESOLUTIONS: 
 
Moved by Councillor _________________ that; 
 
WHEREAS the Town of Claresholm Bylaw #1595 states that payments for current taxes must be received 
by June 30th or the owner must provide proof to avoid tax penalties being imposed;  
 
THEREFORE Council hereby moves to deny the request from Pillar Homes (1991) Ltd. to waive the July 
1, 2015 penalty of $1,852.61 on the properties described as Lot 2, Blk 7, Pl 7911185; Lots 33 to 36, Blk 2, 
Pl 9910869; Lots 5 to 14, Blk 7, Plan 9910869; Lots 3 to 8, Blk 10, Pl 9910869; Lots 41 to 42, Blk 2, Pl 
0010555; and Lots 9 to 10, Blk 10, Pl 0010555. 
 
Or 
 
Moved by Councillor _________________ that; 
 
WHEREAS Pillar Homes asserts they did not receive the original 2015 tax notice package and contacted 
the Town Office immediately upon receipt of the outstanding tax account statements; 
 
THEREFORE Council hereby moves to approve the request from Pillar Homes (1991) Ltd. to waive the 
July 1, 2015 penalty of $1,852.61 on the properties described as Lot 2, Blk 7, Pl 7911185; Lots 33 to 36, 
Blk 2, Pl 9910869; Lots 5 to 14, Blk 7, Plan 9910869; Lots 3 to 8, Blk 10, Pl 9910869; Lots 41 to 42, Blk 2, 
Pl 0010555; and Lots 9 to 10, Blk 10, Pl 0010555. 



 
 
 
 
ATTACHMENTS: 

1. Letter from Pillar Homes (1991) Ltd 
2. Tax Payment / Penalty Information  
3. Bylaw #1563  
4. Bylaw #1595  

 
APPLICABLE LEGISLATION:  

1.) N/A 
 
 
  
PREPARED BY: Lisa Chilton 

 
APPROVED BY: Marian Carlson, CLGM - CAO            DATE:   August 11, 2015 

 

















 

   REQUEST FOR DECISION 
Meeting: August 19, 2015 

Agenda Item:  11 
 

 

 

  

LETTER OF SUPPORT – WILLOW CREEK AG SOCIETY 
  
 
DESCRIPTION:  
 
The Willow Creek Agricultural Society is applying once again for the Community Facility Enhancement Grant and 
requires a letter of support from Council. 
 
BACKGROUND:   
 
The Willow Creek Agricultural Society operates the Claresholm Agriplex, which is a Town of Claresholm facility. The 
Agriplex is a very busy venue year-round, and the Society has determined that in order to continue to grow, they 
require a second indoor riding arena. The Society applies for grants as much as possible, but so far has been 
unsuccessful. They are once again applying for a Community Facility Enhancement Grant in the hopes of finally 
attaining the goal of construction. As this is a Town-owned facility, the Society requires a letter of support from the 
Town of Claresholm. The Agriplex is very active and brings a lot of people into our community.  
 
COSTS/ SOURCE OF FUNDING: 
 

1. None. 
 

RECOMMENDED ACTION: 
 

1. Council pass a motion to write a letter of support for the Willow Creek Agricultural Society’s application to the 
Community Facility Enhancement Program for the purpose of constructing a new indoor arena. 

 
PROPOSED RESOLUTION: 
 

1. Moved by Councillor ____________ that administration write a letter of support towards the Willow Creek 
Agricultural Society’s application to the Community Facility Enhancement Program for the purpose of 
constructing a new indoor arena. 

 
 
 
Applicable Legislation: Not applicable. 
 
ATTACHMENTS:  

1.) Faxed letter from David Hansma of the Willow Creek Ag Society. 
2.) Copy of letter of support for their project from the Town of Claresholm dated February 11, 2013. 

 
APPLICABLE LEGISLATION:  

1.) N/A 
  
PREPARED BY: Karine Wilhauk 

 
APPROVED BY: Marian Carlson, CLGM - CAO            DATE:   August 13, 2015 

 







 

   REQUEST FOR DECISION 
Meeting: August 19, 2015 

Agenda Item:  12   
 

 

  

WEST WATER PLANT POWER LINE / LAND 
  
 
BACKGROUND / DESCRIPTION: 
 

 
 
 
January 23, 2012 Council passed a motion to lower the insured value of the Water Treatment plant (located at: 
SE 26 12 18 W4) to $100,000 for the building with no value for any contents. At that time, Council’s intention 
was also to keep power available at that location for future potential development. 
 
At the old West Water Plant location there remains a power line and transformer (see photos below) that are 
no longer in use. The property is now abandoned, and will no longer require the 3 phase 480 volt service. This 
service is also not compatible for a residence. The Town pays a monthly bill of approximately $72/month.  
There was a fire on the property last month, and it was determined that the cause was from the power line that 
is no longer in use. Utility Services is requesting Council pass a resolution to now have the line and 
transformer removed.  
 
 

 Subject Lands 



 

 
DISCUSSION / OPTIONS 
 
Infrastructure Services will also require direction from Council in the future in regards to budgeting for this 
building, or the possible demolition of this building. Another option is to research the potential opportunity to 
sell the property. 
 
The MD of Willow Creek is currently working on flood mapping within the area, however there is no flood 
mapping done on the location noted above at this time. The MD is continuing to map all creek areas and plan 
to complete this mapping within the 2015/2016 year.  
 
COSTS/ SOURCE OF FUNDING (if applicable): 
 
There are no associated costs with the removal of the line and transformer. This is a free service provided by 
Fortis (ref# 630006194). 
 
RECOMMENDED ACTION: 
 
Moved by Councillor _________________ that; 
 
WHEREAS the power line and transformer located at the old west water plant location is no longer in service; 
and 
WHEREAS future development of the property is not likely to require a 3 phase 480 volt service; and  
WHEREAS there are no associated costs with the removal of the line and transformer; 
 
NOW THEREFORE, Council moves to have the power line and transformer removed from the old west water 
plant location.  
 
 
 
 
ATTACHMENTS:  

1.) N/A 
 

APPLICABLE LEGISLATION:  
1.) N/A 

  
PREPARED BY: Brad Burns, Utility Services Manager & Mike Schuweiler, Director of Infrastructure Services 

 
APPROVED BY: Marian Carlson, CLGM - CAO            DATE:   August 11, 2015 



 

   REQUEST FOR DECISION 
Meeting: August 19, 2015  

Agenda Item:  13 
 

 

  

MUNICIPAL RESERVE LAND 

  
 
BACKGROUND: 
 

On June 23, 2015 a letter was received with a request to close the Town-owned parcel of municipal 
reserve land between Skyline Crescent and Skyline Mews. Reasons given for the request include the 
perception that the land in question creates conditions for unlawful acts in the neighborhood because it 
allows vehicle and pedestrian access between Skyline Crescent and Skyline Mews. Council passed a 
motion July 20, 2015 to refuse the closure of the above mentioned property and referred to Administration 
to seek potential options for this location. 
 
DESCRIPTION: 
 

The subject parcel of land, being Lot 1MR, Block 67, Plan 0413772, is designated as municipal reserve in 
accordance with the Municipal Government Act (Section 665). The designation of municipal reserve in this 
case supports, among other things, the transportation objective of the Municipal Development Plan, which 
is “to make pedestrian and cyclist movement attractive and safe, reducing reliance upon private cars for 
local trips.” (Municipal Development Plan, Bylaw 1490, Section 7.3.7).  
 
RECOMMENDED ACTION: 

 
Infrastructure Services feel the trees (shown below) will provide an instant, attractive barrier to prevent 
shortcutting by vehicles while maintaining pedestrian access. The trees may be more visibly attractive, 
while maintaining privacy for nearby residence, than a post & chain fence. A sidewalk can be added to the 
sidewalk budget in the upcoming years if so desired (see resolution below). 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 



 
 

COSTS/ SOURCE OF FUNDING: 
 

The six proposed trees can be purchased within the 2015 parks & recreation budget. The cost of the 
proposed sidewalk will be required to be added to the 2 - 5 year sidewalk budget plan.  
 

PROPOSED RESOLUTION: 
 
Moved by Councillor _________________ to add the six trees as presented to the Municipal Reserve 
lands described as Lot 1MR, Block 67, Plan 0413772; to be included within the 2015 parks & recreation 
budget, and to budget for the sidewalk project within the Infrastructure Services 2-5 year sidewalk budget.  
 
Or  
 

Moved by Councillor _________________ to add the six trees as presented to the Municipal Reserve 
lands described as Lot 1MR, Block 67, Plan 0413772; to be included within the 2015 parks & recreation 
budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ATTACHMENTS: 

1.) None 
 

APPLICABLE LEGISLATION:  
1.) Municipal Government Act, Section 665 – Designation of Municipal Land 

  
PREPARED BY: Mike Schuweiler, Director of Infrastructure Services 

 

APPROVED BY: Marian Carlson, CLGM - CAO            DATE:  August 11, 2015 



 

 

 

Policy #GA 08-15(a) 
Employee Benefits 

 

Effective Date: January 1, 2015 
 

 

 

PURPOSE:  To establish the parameters under which the Chief Administrative 
Officer (CAO) will administer matters relating to the Town’s Human 
Resources in relation to Non Union Employees. 

 
DEFINITIONS: 
 

• Full-time Employee - is an employee who works a minimum of 35 hours per 
week. 

• Permanent Part-time Employee - is an employee who usually works less 
than 35 hours per week but is employed year-round. 

• Part-time Employee – is an employee who usually works less than 35 hours 
per week and does not work year-round. 

• Seasonal Employee – is an employee whose employment does not continue 
year-round but usually recurs. Many positions are only necessary 
during certain times of year so workers will only be employed during that 
time. 

 
GUIDELINES: 
 
 
General Administration 
  

• An annual review of wages and salaries shall be made each year in 
December.  Any warranted increases will be effective January 1st of the 
following year. 

• Part-time and seasonal employees are not eligible for benefits. 
 
 
Hours of Work 

 

• The regular hours of work for all full-time Administrative employees (inside 
workers) shall be 35 hours per week. 

• The regular hours of work for all full-time Infrastructure employees (outside 
workers) shall be 40 hours per week. 

• Evening and weekend work may be required. 

• The employees work schedule is flexible and may be amended at any time by 
the CAO or designate.  

• Employees are entitled to two (2) fifteen (15) minute breaks per full shift, and 
one (1) hour unpaid lunch break near the midway point of each shift. 

 



 

 

Overtime 
 

• The Director of Infrastructure and the Director of Corporate Services will not 
receive compensation for overtime. 

• No salaried employee will be allowed to bank time unless previously 
approved by the CAO or designate. 

• Permanent part-time, part-time and seasonal employee’s overtime pay will be 
determined as per the Alberta Employment Standards Code and must be 
approved by the CAO or designate. 
 
 

Benefits 
 

• It shall be a basis of employment of all full-time employees to participate in all 
medical and group insurance plans after successful completion of a 6 month 
probationary period.  All full-time employees shall also participate in the Local 
Authorities Pension Plan after one year of service. 

• The Town shall contribute an amount for each employee towards the 
premiums for medical, group insurance and long term disability as per the 
CUPE Local 3023 Collective Agreement. 

• A long service bonus shall be given as per the CUPE Local 3023 Collective 
Agreement. 

• A clothing allowance shall be given to the Director of Infrastructure and the 
Utility Services Manager as per the CUPE Local 3023 Collective Agreement. 

 
 
Sick Leave 
 

• Sick leave will be administered as per the CUPE Local 3023 Collective 
Agreement. 

 
 
Compassionate Leave 
 

• Compassionate leave of five (5) days shall be granted to employees for 
reasons of illness or death within their immediate family. Immediate family 
shall be considered to mean the following: 

o Spouse 
o Parent, parent-in-law, grandparents, grandparents-in-law or legal 

guardian 
o Child, grandchild, sister, brother, sister-in-law, brother-in-law, 

daughter-in-law or son-in-law. 
 
 
Statutory Holidays 
 

• All employees shall be entitled to Federal, Provincial or Municipal government 
holidays with pay as per the CUPE Local 3023 Collective Agreement. 

• Where any of the above mentioned holidays fall on Saturday or Sunday, the 
next regularly scheduled work day shall be deemed the holiday. 



 

 

• All part-time and seasonal employees shall be entitled to Statutory Holiday 
pay as per the Alberta Employment Standards Code. 

 
 
Annual Vacation 
 

• All full-time employees shall receive annual vacation as per the CUPE Local 
3023 Collective Agreement. 

• Vacation may be taken when mutually agreed upon by the CAO and the 
employee. 

• Permanent part-time, part-time and seasonal employees shall be paid 
vacation each pay period as per the Alberta Employment Standards Code. 

 
 

Maternity Leave 
 

• Maternity leave shall be administered as per the Alberta Employment 
Standards Code. 

 
 
Paternity Leave 
 

• Paternity leave shall be as per the CUPE Local 3023 Collective Agreement. 
 
 
Education & Training 
 

• Full-time and permanent part-time employees shall be entitled to training and 
development as per the current Staff Training and Development Policy. 
 
 

Mileage 
 

• Mileage shall be paid to employees using their own vehicle for conducting 
Town business as per the current Staff Training and Development Policy. 

 
 

 
Date approved by Council: 
 
Resolution #: 
 



 

 

 

Policy #GA 08-15(b) 
Payroll Administration Policy 

 

Effective Date:  
 

 

PURPOSE:  To communicate the Town of Claresholm’s payroll processes and 
procedures. 

 
 
GUIDELINES: 

 

The Town of Claresholm utilizes consistent and comprehensive payroll processes and 
procedures in order to ensure that its employees are paid appropriately and on time. The 
Town of Claresholm employees will be paid on a bi-weekly basis with remuneration to be 
directly deposited into the employee's bank account every second Friday. If the 
scheduled pay day is a statutory holiday it will be deposited on the first regular business 
day before the statutory holiday. 
 
Legal Compliance 

 

The Town of Claresholm shall ensure its payroll processes and procedures comply with 
all relevant legislation and adhere to all reporting and tax withholding requirements.  
Furthermore, the Town of Claresholm shall ensure all payroll and compensation 
information obtained is stored and maintained in a secure area. Such information shall 
only by shared for payroll, administrative and legal purposes.  
 
Workplace Responsibilities 

 

Employees:  
 

• Upon hire, must immediately complete and submit required federal and provincial 
income tax forms and all other associated payroll paperwork. Federal and 
provincial tax forms will be utilized by the organization in order to calculate 
statutory deductions as required by law such as CPP, IE and Income Tax.  

• Upon hire, must submit to their manager their current banking information in 
order to facilitate the direct deposit process.  

• Must promptly inform management of any changes to banking information during 
employment with the organization.  

• Accurately document and report all hours worked.  

• Immediately inform management of any identified discrepancies in payment.  

• Comply with all departmental procedures for the collection of information 
pertaining to the company's payroll processes. 

 
 
 



 

 

Management: 
 

• Ensure all new hire payroll information is collected and submitted to the Payroll 
Administrator in a timely and accurate manner.  

• Ensure all collected and retained employee information pertaining to 
remuneration remains confidential and is only disclosed to authorized personnel.  

• Accurately maintain record of all sick, vacation, and personal days as all other 
time away from work taken by direct reports.  

• Ensure bi-weekly payroll information is submitted to the Payroll Administrator in a 
timely and accurate manner.  

• Provide assistance or forward inquires to the Payroll Administrator pertaining to 
remuneration concerns.  

 
Payroll Department: 
 

• Update and maintain the Town’s payroll information system with new employee 
information, terminations, leaves, updated banking information etc.  

• Process payroll information in a timely and accurate manner to ensure staff are 
paid accurately and according to schedule.  

• Accurately calculate all required statutory deductions.  

• Provide accurate and timely report to relevant departments and government 
agencies as required.  

• Accurately process TD1s and all other relevant documentation.  

• Respond to inquiries from employees, management, government agencies and 
all other relevant parties.  

• Maintain confidentiality concerning employee payroll information and 
remuneration.  

• Comply with all provincial, federal and legal payroll requirements, duties and 
responsibilities pertaining to taxation and reporting.  

• Create, maintain and update as required consistent and comprehensive payroll 
processes and procedures. 
  

Administration: 

 
This document was created to be used as the Payroll Administration Policy for the Town 
of Claresholm. 

 
 

Date approved by Council: 
 
Resolution #: 
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The following report is designed to provide Council with an update on the activities and projects 

of the Town.  The report is not intended to provide an all-encompassing review of Town 

activities, but to provide Council with a brief update on some of the more noteworthy activities 

and events. 

CAO 

 AUMA Meetings 
I have been in contact with Municipal Affairs Minister Bilous’ office requesting a meeting during the 

AUMA Convention.  His scheduling assistant has confirmed that the Minister is willing to meet with 

Council and they will confirm the date and time near the end of August. 

I spoke with Sgt. Wickett and he has put forward a request for Council to meet with “K” Division during 

the AUMA Convention as well.  Sgt. Wickett is away until the first of September and will confirm the 

date at time upon his return. 

Director of Corporate Services 
As per my previous report, the search for a Director of Corporate Services is ongoing.  The new deadline 

for applications was August 14th at which time we will short list the candidates and proceed with 

interviews. 

Harvest Square Tenders 
The Harvest Square Sanitary Sewer Lift Station tender has been awarded to Nitro Construction Ltd in the 

amount of $178,421.25.  With the cost of engineering and the Town purchasing many of the materials, 

we anticipate this project will come in at approximately $447,400.00 which is under the budgeted 

amount of $514,400.  The project is scheduled to begin around August 24th and be completed by 

October 16th. 

 

August 19, 2015 



CAO REPORT August 19, 2015 

 

Alberta Community Resilience Grant Program 
The engineers are at 75% completion of the modelling pre-design work for the sizing of the storm water 

management pond and approximately 40% of the pre-design drawings for the 8th Street and storm 

water pond have been prepared.  Once the pre-design is complete they will prepare the cost estimates 

to prepare the cost/benefit component of the application.  We are still on track to submit the 

application prior to the September 30th deadline. 

 

ADMINISTRATION 

See enclosed report 

 

POOL 

See enclosed report 

 

BYLAW ENFORCEMENT 

See enclosed report 

 

UTILITY SERVICES 

See enclosed report 

 

INFRASTRUCTURE SERVICES 

See enclosed report 

 

 

Respectfully submitted by 

Marian Carlson, CLGM 

CAO 



 
August 2015 Taxation/HR Report 

From: Lisa Chilton

   
Human Resources  

• New deadline for applications for Director of Corporate Services search is August 

14th with interviews expected to begin the following week. 

• A public works employee is still off sick. Amended return date of August 17th.  

• A review of the Town of Claresholm H/R policies began in July and will be 

ongoing for the rest of the year. 

• A public notice has been released advising that the contribution rates for Local 

Authorities Pension Plan will not change for 2016 and are not expected to 

change for 2017.  

• Bruce Fitzgerald has been promoted to Utilities Operator II effective August 1, 

2015, as a result of his recent completion of all the qualifications.    

 
 Taxation 

• Final date for all assessment appeals was August 9th (including the appeal period 

for the 305-1 changes.) 

• We have received (1) one residential appeal and (7) non-residential appeals (6 of 

those are vacant lots owned by one ratepayer) 

• The applications for the Community Organization Property Tax Exemption 

Alberta Regulation (COPTER) have all expired.  I have given the 3 previous 

applicants new forms to apply again for the next 3 years of exemptions.  They 

are due to Town Administration by September 30th, 2015 to be considered for 

2016, 2017 and 2018 exemptions. Town Administration will process the 

applications to be presented to council, with a recommendation. 

                          



POOL REPORT JULY 2015 
 

1. Summer Registrations Monday – Friday,  Preschool 1-Swim Patrol 
a. 84 Registrations, July 2015 

i. 72 Registrations, July 2014 
ii. 98 Registrations, July 2013 

b. 149 Registrations,  April 1, 2015 –June 30, 2015 
i. 93 Registrations, April 1, 2014 –June 30, 2014 
ii. 105 Registrations, April 1, 2013- June 30, 2013 

 
2. Private Lessons   

a. 3 Registrants 
 

3. Schools 
a. Send out requests for 2015-2016 school year last week of August 
b. Bookings start first week of September 

 
4. Aquafit Registrations 

a. Mon/Wed/Fri 8-9am- 5 registrants, average of 4 participants 
b. Mon/Wed/Fri 1-2pm- 5 registrants, average of 7 participants 

 
5. Seniors Program Tues & Thurs 11-11:30 am  

a. 17 total participants for the month of July 
b. Average of 17.5 per session 

 
6. Free swim Numbers 

a. July 4, 63 
b. July 18, 74 
c. July 25, 84 

 
7. 10 punch passes  

a. 23 Sold 
 

8. Quarter Passes  
a. 12 Sold 

 
9. Rentals 

a. 2, Private Rentals 
b. Southern Alberta Summer Games Swim Event 

i. 2 days, July 10 & 11 
ii. 249+ swimmers, 1170 swims 

1. Care Center maintenance redirected those waiting at the 
gym door to another door due to the close proximately of the 
chlorine room to the swimmers  

iii. signage, staff and volunteer checklists have been in place 



c. 18, Nanton Marlins Swim Club (full pool and lane rentals) July 1-23, 
Monday-Thursday 
 

10.  Staff 
a. Actively looking for Junior and Senior Lifeguards for the fall 

 
 

 

July Attendance 

6-8 or 9 am Fitness 197 

8-9 Aquafit 56 

9-10 School Use/Lessons 0 

10-11 School Use/Lessons 659 
11-11:30 T&T Seniors/PT Lessons 94 

11-11:30 M/W/F B&M, Str. Imp 13 

11:30-1 Fitness & Parent&Tot 142 

1-2 CCC 38 

1-2 Aquafit 94 

1-2 Family Swim 49 
2-3 Schools/ Private lesson 0 

3-4 Toonie Swim 0 

2-4 Free Public/ public 934 

4-6 Swim Lessons/Club 470 

4-5 Private/JLC/Fitness 0 

5-6 Deep Water Aquafit 0 

6-8 Public/Toonie/Mini Aquafit 248 

8-9 CCC 88 

8-9 Fitness 101 

Rental Times 222 

 3405 

  

 

 

 

 



Officer 

Initiated

48%Public 

Complaint

50%

RCMP 

Request

Bylaw Enforcement 

Breakdown

8%

23% Grass & 

Weeds

4%

38% traffic

17% animals

8%

Bylaw Enforcement Breakdown

Unsightly

Grass & Weeds

Trees & Vegetation

Spring Clean Up

Recycling Garbage

Traffic

Animals

Development

84

4

6

12

109

28

0 50 100

Verbal Warnings

Door Hangers

Notices

 Work Orders

Animals Impounded

PR & Education

Investigation

Other

Total Number 

Enforcement Action

 

   INFORMATION BRIEF 
Meeting: August 19, 2015 

Agenda Item:  CAO REPORT 
 

  

JULY 2015 BYLAW ENFORCEMENT REPORT 

  
 
       
 
 
 
 
 
 

 
 

 
 

 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
    Submitted by: Jason Hemmaway, Town of Claresholm Peace Officer 

Additional Information 
 

1. Summer Games preparations and 
execution of traffic/crowd control during 
the games. 

2. The Town and RCMP Driver (Speed) 
Feedback sign were set-up at the south 
end of Claresholm and at the request of 
the RCMP at the Blue Bird Hotel to get an 
understanding of traffic patterns at this 
location.   

3. The Local Press advertisements focused 
on information items such as waste 
containment, composting, and picking up 
after pets.  

4. Animal enforcement focused on catching 
tame cats, and processing them through 
the pound and dealing with barking dog 
complaints. 

5. New signage ordered for the Compost 
Area.  
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UTILITY SERVICES 

REPORT 
 

 

 

 

 

JULY/AUG 2015 

 

 

 

3700 8
th

 Street West         Work# 1-403-625-3100                                brad.burns@townofclaresholm.com 

Box 1000 T0L-0T0               Cell   # 1-403-625-1687                                            www.townofclaresholm.com 

Claresholm, Alberta           Fax    # 1-403-625-3869                                Utility Services Manager Brad Burns 
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Summary 

 

The following monthly report is a review of the operation in the Utility 

Services Department and all related areas. 

 

- Regional Water Treatment Plant…………pg. 3 

 

 

- Pumping Stations and Reservoirs………..pg.4 

 

 

- Water Distribution………………………………pg. 5  

 

 

- Lagoons and Waste Water Collection….pg. 6 

 

 

- Raw Water Supply……………………………….pg. 6 

 

 

- Photos……………………………………..…pg. 7,8 & 9 
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REGIONAL WATER TREATMENT PLANT 
MAINTENANCE 

Along with regularly scheduled maintenance the following work has been completed: 

- Manual washing on both feed strainers to prevent plugging from raw water prior to membrane 

racks.   

- Aug 11
th

 Blower to lake sent to Westron Pumps for repair (see photo pg. 7 & 8). 

- Aug 4
th

 replaced both batteries for backup generator. 

- Replaced battery in UPS for lab PC. 

- Check all eye wash stations. 

- Check emergency lighting. 

- All online meters have been cleaned and calibrated. 

- July 20
th

 Town of Bow Island operators down for water plant tour and pick up chemical no 

longer needed half drum of sodium bisulfite (save expense of disposing by hazmat).  

- DAF #1 (dissolved air flotation) saturation tank issue with clamp holding lower area supply line 

(new clamp ordered and installed Aug 11th).  

- Backup generator has been run and there are no issues. 

- Chlorine bottles changed and REGAL gas detector alarm tested. 

- Co2 Alarm has been tested. 

- Aug 12
th

 EFM (chlorine and sodium hydroxide) both racks. 

 

TESTING/MONITORING REQUIRMENTS 

- Daily lab testing of raw and treated water as per the approval in accordance with schedule 2 and 

3.  

- Distribution sample free chlorine residual throughout town.  

- Bacteriological samples have been absent of total coliforms and E coli. 

 

GOVERNMENT COMPLIANCE 

- Aug 11
th

 Bi Annual water test sent to EXOVA as per schedule 4 of Approval No 524-02-01. 

- There has been no noncompliance issues in regards to the daily monitoring, measuring and 

reporting frequency requirements as per schedule 2, and 3 of the approval.   

 

CHEMICAL  

- 100 liters Sodium Bisulfite sent to Town of Bow Island (operators picked up July 20
th

).  

- CLEARTECH looking into sodium hydroxide options to best meet our needs. 

- Supply of sodium hydroxide onsite until bulk load is delivered.  

- Price check between ISO PAC and CPAC 180 (both poly aluminum chloride for coagulation).  

- Clear Water to send updated pricing for ISO PAC (coagulant).  

- Aug 6
th

 supply of gas chlorine onsite. 
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PUMPING STAIONS AND RESERVOIRS 
 

HIGHWAY PUMP STATION 

- Installed new battery charger on backup generator. 

- Aug 3
rd

 Red Lion display repaired and installed in junction box.   

- Grass cut and yard around building cleaned. 

- Automatic drain on air supply acting up (order replacement). 

- Clean and calibrate CL 17 free chlorine analyzer. 

 

 

AIRPORT PUMP STATION 

- Replaced battery in back up UPS for call out system. 

- REDCAP Ventures to replace airport pump station motor natural gas feed valve and high level 

temperature switch.  

- Backup motor for the domestic water supply including fire hydrants has been run. 

- Jockey pump on fire suppression line is still in operation to keep the underground fire system 

pressured to 120 psi. 

- Reservoir fill line inside the building is operating well, but needs upgraded to avoid future 

problems. 

- CHAMCO final quote cost to replace fire suppression drive and pump (ordered Aug 5th).  

  

UFA RESERVOIR 

- Grass cut and trimmed.  

- Sump pump working to control leak around reservoir. 

- Outfall overflow ditch is clean of debris and open to the storm sewer system in case of overflow.  

- All manholes and valves are dry and accessible. 

 

 

WEST WATER PLANT (decommissioned) 

- Fortis onsite pulling fuses on main pole. Service charge on the line will remain unless the line 

and transformer are salvaged. 

- No signs of trespassing  

- All fences are secure. 
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WATER DISTRIBUTION 
 

UNIVERSAL METERING 

- Meter issue @ 226-48
th

 Ave West (measuring chamber replaced). 

- Daily and monthly meter readings for the office as requested. 

- Office meter reading ITRON system sent away for service.  

 

GOVERNMENT COMPLIANCE 

- In July 8 Bacteriological samples were taken within the town’s distribution system showing no 

Total Coliforms or E coli.  August samples are ongoing and to date have had no issues. 

- Free chlorine checked at numerous locations around outer town limits all acceptable.   

 

TOWN OF GRANUM SUPPLY LINE 

- Granum’s reservoir is back online. 

  

 

METER VAULTS 

- Aug 5
th

 Gammel’s plumbing inspection of overhead furnace at South Booster Station (gas leak at 

pilot in regulator). 

- Meter vault in water plant yard to the acreages dry and secure. Pressure regulator set at 80 psi 

on down side of line. 

- Granum meter vault (in Claresholm) dry and secure.  

- West Water Co-op meter vault inspected and water pressure checked.  

 

DISTRIBUTION LINES 

- July 30
th

 helped Jeff Doherty with West Water Co-op lay out and supply. 

- Aug 10
th

 water complaint 332-50 Ave West. Water tested fine (chlorine @ 0.87 mg/l and 

turbidity @ 0.089 NTU). Home owner satisfied with results. 
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LAGOONS AND WASTE WATER 

COLLECTION 
 

NORTH LIFT STATION  

 

- North Lift Station is running well with the current flows. 

- Some vandalism with spray paint on concrete and power supply box tampered with, but nothing 

touched in side as the lock was still in place. . 

- Waste Go Enzymes are being added weekly to prevent a buildup of grease in the wet well and 

downstream outfall lines.    

 

 

LAGOONS 

- July 29
th

 Sean O’Neil (CHAMCO) out with information on water and waste water solutions. 

- Requested as built drawings from MPE Engineering from the lagoon project (three paper copies 

and one electronic copy).   

- Backup generator has been run. 

- Aug 5
th

 ATCO Gas hooking up temporary gas supply back through the line at the lagoons to 

service customs while a high pressure line is repaired (see photo pg. 9). 

- Sprayed weeds in and around yard and control vaults. 

- Aug 11
th

 MPE lagoon drawings (drawings will be signed and couriered out). 

- EXOVA to send sample containment for prerelease lagoon water Ionized Ammonia testing. 

- Aug 10
th

 request for decision on power line salvage at old West Water Plant location. 

RAW WATER SUPPLY 
 

PINE COULEE  

- July 20
th

 Started filling raw water storage reservoir from Pine Coulee.   

- Trim weeds around air relief and manual valves on supply line.  

- Check for leaks on the Pine Coulee supply line to town.  

- Check for algae blooms at Pine Coulee reservoir. 

- Pine Coulee Reservoir at full supply level. 

 

 

 

 



7 

 

RESERVOIR AERATION SYSTEM 

The blower to the lake supplies air to diffusers in the raw water reservoir beside the Regional 

Water Plant. Adding air in the process helps prevent algae (microscopic free-floating plants) 

growing in the reservoir during the hot summer months. Algae in large numbers can cause 

water treatment filters to clog, resulting in shorter filter runs and the need for more 

backwashes. Excessive algae in bloom conditions may also cause taste and order problems in 

finished treated water. 
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RAW WATER RESERVOIR 

As well as using air, Copper Sulphate is used to control algae in the raw water treatment process. NSF 

approved Cus04 is mixed in the Regional Plant and pumped into the raw water vault from Pine Coulee 

Reservoir entering the raw water lake. 
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 LAGOONS 

ATCO’s temporary natural gas supply vessel hooked to the gas line feeding back to customers during a 

high pressure gas line main repair. 

 

 

 

 

 

 



 

TOWN OF CLARESHOLM 

INFRASTRUCTURE SERVICES 
 

     

              

 

 

 

 

8/19/2015 Report for July / August 2015 
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REPORT FOR REPORT FOR REPORT FOR REPORT FOR JUJUJUJULYLYLYLY    / / / / AUGUSTAUGUSTAUGUSTAUGUST    2015201520152015    

Buildings    Regular weekly inspections and minor maintenance completed as 

required. Painting of the old school house at the museum was completed by staff 

before Fair days. Painting on the shop building is under way. 

 

Sidewalks    Sidewalk repairs and replacement work to start in August, in all areas of 

Town. 

Streets Work on pavement patching of potholes continues as manpower allows. Road 

oiling of 5th street East will get underway in next couple of weeks. 

Sanitary Sewers   Everything is functioning well, with no problems reported. The 

entire airport system was flushed in August. 

Water Distribution   Hydrant inspections are now completed and a list of repairs 

has been made and will be completed as soon as possible.  

Storm Sewer Drainage  No news to report on upcoming projects. Town is doing 

maintenance work with the backhoe on the CO-OP drainage easement and the East 

industrial park drainage system. 



TOWN OF CLARESHOLM INFRASTRUCTURE SERVICESTOWN OF CLARESHOLM INFRASTRUCTURE SERVICESTOWN OF CLARESHOLM INFRASTRUCTURE SERVICESTOWN OF CLARESHOLM INFRASTRUCTURE SERVICES    

 

Page 2 

Parks  Grass cutting, weed spraying and irrigation repairs are ongoing. Trimming 

suckers off all our trees is also underway. Stump grinding of approximately 30+ 

stumps is in progress. 

Recycling    No issues to report, program is running well.  Technical Maintenance 

was required on our new compactor to resolve issues we were experiencing.  

Garbage  The new garbage truck was scheduled to be built starting second week in 

August with mid- October delivery expected. 

 

Submitted by: 

 

Mike Schuweiler  

Director of Infrastructure Services 



 

   INFORMATION BRIEF 
Meeting: August 19, 2015 

Agenda Item:  17   
 

 

  

COUNCIL RESOLUTION STATUS    

 

Regular Scheduled Meeting - March 9, 2015   

17 

RFD- Stormwater Management Plan. Moved by Councillor Ford to accept the Stormwater 
Management plan by Associated Engineering as presented. Carried. Moved by Councillor Cutler to 
apply for funding through the Alberta Resilience Program for stormwater related projects. Carried. 
Motion #15-007. 

Marian/Mike 

Spoke with Dean at A.E. 
March 10th and they will 

move forward with preparing 
the grant application.  A.E. 
will also prepare the final 

copies of the report for our 
records. Deadline for 

applications was extended to 
September 30, 2015. Met 

with Dean and grant 
Program Coordinator on April 

17th and the Coordinator 
gave us valuable information 
regarding how to formulate 

the application.  Request for 
preliminary engineering 

funding on the agenda for 
May 25th. 

Aug 11/15 - Preliminary 
Engineering for the 

application is in progress.  
Will complete application 

before the September 30th 
deadline. 

In progress 

Regular Scheduled Meeting - March 23, 2015       



13 Proceed with negotiating Airport Leases subject to MD approval for access Marian 

Requested confirmation from 
the MD regarding access 

across their land and have 
yet to receive a response.  

Sent email to Cindy Aug 13
th
 

asking for a response 

In progress 

Regular Scheduled Meeting - May 25, 2015       

6 

RFD: Harvest Square Tenders - Moved by Councillor Cutler to accept the recommended action to 
remove the portions of the Harvest Square Sanitary Sewer Lift Station project that can be done in-
house (Town of Claresholm Infrastructure Services to complete), pre-order all materials to eliminate 
mark-up on products, and re-tender the remaining portion of the work (according to Policy #GA 02-
15). CARRIED Motion #15-047 

Mike/Brad 

Tender is being redrafted to 
reduce the scope of the 

project.  Marian sent email to 
Ivan June 25th requesting 
update on tender and he 

stated they would have it to 
us by July 3rd.  Contacted 

Ivan again on July 7th as we 
had not received the 

document .  New tender 
document posted July 
16/15Tender awarded 

August 7/15 

Complete 

13 
INFO BRIEF: Golf Course Bridge - Direction to proceed with temporary repairs and to identify the 
project in the infrastructure master list for future discussion. 

Mike 

Repairs to be started by 
Public Works after the 
completion of Summer 

Games. 

  

15 Contact Emercor   Marian 
Letter sent.  Insurance claim 

proceeding 
In progress 

Regular Scheduled Meeting - June 8, 2015       

1 
CORRES: Alberta Recreation and Physical Activity Division RE: 2015 Energize Workshop 

Karine Taken for information. Complete 

2 
CORRES: Lifesaving Society - Alberta and Northwest Territories Branch RE: Claresholm Aquatic 
Centre Awards. Discussion to send staff from the aquatic centre to receive the awards if within the 
confines of budget. 

Karine 
Aquatic Centre Supervisor 

Denise Spencer will be 
attending the presentation. 

Complete 

3 
CORRES: The Royal Canadian Legion Alberta - Northwest Territories Branch RE: Cerificate of 
Appreciation 

Karine Taken for information. Complete 



4 

CORRES: The Bridges at Claresholm Golf Club. Moved by Councillor Dixon to forgive the municipal 
portion of the 2015 property taxes of the Claresholm Golf Club, in the amount of $2632.54. 
CARRIED. Motion #15-054  NOTE: Request from Council to create a policy regarding municipal 
portion of property taxes similar to the policy for payment of commercial general liability insurance. 

Karine/Marian 

Letter sent.  The Community 
Organization Property Tax 

Exemption Regulations 
outlines the guidelines for 

exemption of property tax for 
Non-profit organizations.  

The applications have been 
sent to the organizations who 

qualify. 

Complete 

5 
CORRES: Claresholm Curling Club. Moved by Councillor Ford to forgive the municipal portion of the 
2015 property taxes of the Claresholm Curling Club, in the amount of $877.20. CARRIED. Motion 
#15-055. 

Karine Letter sent. Complete 

Regular Scheduled Meeting - July 20, 2015       

1 Delegation Response: Meadow Creek Sausuage RE: Tax Assessment - Received for information.  Tara 
 Response letter sent July 

21, 2015 
Complete 

2 Harvey Dippel delegation response to next Council meeting August 19th Karine 
Added to August 19, 2015 

Council meeting. 
Complete 

3 

RFD: Request to close Municipal Reserve Land - Moved by Councillor Cutler to refuse the request to 
close the Town-owned parcel of municipal reserve land between Skyline Crescent and Skyline 
Mews, and direct Administration to bring forward options to set up a post and chain or similar barrier 
to prevent shortcutting by vehicles while maintaining pedestrian and cyclist access, possibly with the 
addition of a connecting sidewalk. CARRIED MOTION #15-061 

Mike/Tara 
Added to the August 19, 
2015 Council meeting 

agenda. 
In progress 

4 
RFD: Tax Recovery Sale - Real Estate Listing - Moved by Councillor Cutler to research Commercial 
Real Estate Agencies regarding the tax recovery sale of 4 Skyline Crescent. CARRIED MOTION 
#15-062 

Tara 

Requests for Proposals sent 
July 29, 2015 with a 

submission deadline of Aug 
14th, 2015.  

In progress 

5 
RFD: AUMA Convention - Moved by Councillor Cutler for administration to schedule meetings at the 
AUMA Convention in Calgary September 23 – 25, 2015 with the Minister of Municipal Affairs and 
RCMP K Division, as available. CARRIED MOTION #15-063 

Marian 

Spoke with Municipal Affairs 
July 21 - they will have the 

scheduler contact our office.  
Spoke with Sgt. Wickett and 
he will schedule a meeting 

with K Division 

In progress 

6 
RFD: Memorandum of Understanding - SAEWA - Moved by Councillor O’Neill to not proceed with 
signing of the Memorandum of Understanding and Interim Agreement with the Southern Alberta 
Energy from Waste Association as presented at this time. CARRIED MOTION #15-064 

Tara 
Response letter sent July 23, 

2015 
Complete 



7 
IN CAMERA: Board Appointment - Moved by Councillor Ford to appoint Jeffery Kerr to the Municipal 
Planning Commission. CARRIED  MOTION #15-065 

Jeff Letter sent July 21, 2015 Complete 

 
 
  
PREPARED BY: Karine Wilhauk, Secretary-Treasurer 

 
APPROVED BY: Marian Carlson, CLGM – CAO                                   DATE:  August 13, 2015 
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ITEMS 



MUNICIPAL PLANNING 

COMMISSION MINUTES 

 

June 26th, 2015 
Town of Claresholm – Council Chambers 

1 of 2 

Attendees: Rob Steel - Council Member (Chairperson) 
 Lyal O’Neill - Council Member (Vice-Chairperson) 

 Shelley Ford - Council Member 
 Grant Jordan - Member-at-Large 

 Sharon Duncan - Member-at-Large 
 

Staff:       Jeff Doherty - Development Officer (Secretary to the Municipal Planning Commission) 

 Tara VanDellen – Infrastructure Administrative Assistant 

Public  

Present:  Rob Vogt, Claresholm Local Press 
 Keith Oslie, Strokers & More 

  

  

 8:33 am  
 

 

Call to Order /Adoption of Agenda 
 

 

Motion to adopt  
the Agenda by  

Councillor Ford  
 

CARRIED 

 Adoption of Minutes 

 
 May 29, 2015 

Motion to adopt the   

Meeting Minutes  
By Grant Jordan 

 
Seconded by  

Councillor Ford  
 

CARRIED 

Item 1: Action DEVELOPMENT PERMIT 

 
File: D2015.059 

Applicant: Keith Oslie (Strokers & More) 
Owners: Arthur & Lis Carlson 

Address: 4209 3 Street East 
Legal: Lot 5, Block 1, Plan 658LK 

Regarding: Change in Use – Add Auto Service 
 

 
 

Motion to accept Auto 
Service as similar use to 

Auto Body & Paint Shop in 
the Industrial Land Use 

District by Grant Jordan 
 

Seconded by  

Sharon Duncan 
 

CARRIED 
 

Motion to approve change 
in use with suggested 

conditions and notes as 
presented by  

Councillor Ford 

 
Seconded by 

Council O’Neill 
 

CARRIED 
 



MUNICIPAL PLANNING 

COMMISSION MINUTES 

 

June 26th, 2015 
Town of Claresholm – Council Chambers 

2 of 2 

Item 2: Action DEVELOPMENT PERMIT 

 
File: D2015.057 

Applicant: (Rosaline Petek) Outside City Limited Property 

Management  
Owners: Steven & Rosaline Petek 

Address: 52 Willow Road 
Legal: Lot 21, Block 2, Plan 7410893 

Regarding: Home Occupation – Home Office for Property 
Management 
 

Motion to approve with 

conditions by  
Grant Jordan 

 
Seconded by  

Councillor Ford 

 
CARRIED 

Item 3: Information REQUEST TO CLOSE WALKWAY 

 

File: RPS00494 
Applicant: N/A  

Owners: Town of Claresholm 
Address: N/A 

Legal: Lot 1MR, Block 67, Plan 0413772 
Regarding: Request to Close Walkway (Municipal Reserve) 

 

Received for Information 

8:55 am Adjourn Motion to Adjourn  
By Grant Jordan 
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Alberta SouthWest Regional Alliance 
Minutes of the Board of Directors Meeting 

Wednesday May 6, 2015 – Café Orange, Fort Macleod  
 

 Board Representatives 

Lloyd Kearl, Cardston County 

Barney Reeves, Waterton 

Tammy Rubbelke, Pincher Creek 

Shelley Ford, Claresholm 

Trish Hoskin, Fort Macleod  

Garry Marchuk, MD Pincher Creek 

Beryl West, Nanton 

Dennis Gillespie, Stavely 

Bill Peavoy, Cardston 

Dennis Gillespie, Stavely 

Jordan Koch, Glenwood 

Gerry Brown, Granum (alternate) 

 

Fort Macleod Council  

Rene Gendre 

Keith Trowbridge 

Gordon Wolstenholme 

Brent Feyter  

 

Organizational Partners  

James Tessier, CF Alberta Southwest 

Leah Wack, Lethbridge College  

Cliff Elle, Southern Alberta Community Foundation 

 

Resource Staff 

Linda Erickson, AIAE  

David Connauton, CAO, Fort Macleod 

Virginia Wishart, EDM, Fort Macleod 

Kathy Wiebe, Executive Assistant, MD Ranchland 

Bev Thornton, Executive Director, AlbertaSW  

Bob Dyrda, Project Lead, AlbertaSW 

Jessi Chrapko, U of L Co-op Student 

 

1.  Welcome and introductions 

 

 

2.  Approval of Agenda 

 

Moved by Tammy Rubbelke THAT the agenda be approved with 

additions. 

Carried. [2015-05-435] 

 

3.  Approval of Minutes  

. 

Moved by Bill Peavoy THAT the minutes of April 1, 2015 be 

approved as presented. 

Carried. [2015-05-436] 

 

4.  Approval of Cheque register 

 

 

Moved by Barney Reeves THAT cheques #1721-#1745 be approved 

as presented. 

Carried. [2015-05-437] 

 

5.  Broadband Standing Committee: Policy 

and Procedures Amendment 

Moved by Shelley Ford THAT Alberta SouthWest Policy and 

Procedures “Item 4. Standing Committees” be revised by deleting 

the three specifically named committees and inserting: “A 

Standing Committee may be formed and dissolved by motion of 

the Board.” 

Carried. [2015-05-438] 

 

6.  REDA Grant Agreement-5 year term Moved by Garry Marchuk THAT the Chair be authorized on 

behalf of the Board to sign the forthcoming 5 year agreement 

between AlbertaSW and the department pf Innovation and 

Advanced Education.  

Carried. [2015-05-439] 

 



 2 

7.  Invitation to RINSA  

 

Moved by Gerry Brown THAT Alberta SouthWest accept the 

invitation to become a partner in the Management Advisory 

group, Regional Innovation Network of Southern Alberta (RINSA) 

designating Executive Director to be the representative. 

Carried. [2015-05-440] 

 

8.  Year-end Operations report  Moved by Barney Reeves THAT the AlbertaSW Yearend Report be 

accepted as presented and submitted to the department. Carried. 

[2015-05-441] 

 

9.  Operations Plan 2015-2016 

 

Moved by Beryl West THAT the AlbertaSW Operations Plan and 

priorities be accepted and submitted to the Department. 

Carried. [2015-05-442] 

 

10.  Contract renewals 

 

Moved by Trish Hoskin THAT the contracts for both Executive 

Director and Project Lead be renewed for July 1, 2015 to June 30 

2016 under the same terms and conditions as currently in place. 

Carried. [2015-05-443] 

 

11.  Invest in Alberta magazine Bev will explore the possibilities of partnering to share cost. 

 

12.  Cross-border Golf and Networking 

 

Consensus to support this event and build on the possibilities. 

 

13.  Crown of the Continent Expedition Accepted as information. 

 

14.  Travel Alberta Export Readiness Training 

 

Co-op Student will work with Travel Alberta staff to begin 

planning and implementation of this pilot project. 

 

15.  Waste to Energy information session 

 

AlbertaSW and SouthGrow will advise communities of the event 

and also engage relevant provincial government staff. 

 

16.  Southern Alberta Community Foundation 

 

Cliff Elle outlined the intent of the new funding program available 

and welcomed ideas and input for project ideas. 

 

17.  Project Lead report 

Broadband standing Committee 

 

Accepted as information. 

18.  Executive Director report 

Co-op Student introduction 

 

Accepted as information. 

19.  Board Meetings 
June 3, 2015-AGM, Castle Mountain 

July 1, 2015-no meeting 

August 5, 2015-Cardston 

 

 

20.  Adjourn Moved by Garry Marchuk THAT the meeting be adjourned.  

Carried. [2015-05-444] 

  

  Chair 

Approved August 5, 2015   

  Secretary/Treasurer 
 



Alberta SouthWest Box 1041 Pincher Creek AB T0K 1W0 
www.albertasouthwest.com 

403-627-3373 or 1-888-627-3373 
bev@albertasouthwest.com       bob@albertasouthwest.com 

Alberta SouthWest Bulletin August 2015  
Regional Economic Development Alliance (REDA) Update 

 

Southern Alberta partnership receives international award recognition 
“Bringing Investment Home” a partnership project between Community Futures Alberta Southwest, 

Alberta SouthWest Regional Alliance, and Community Futures Crowsnest Pass, received one of only 
2awards presented at the Business Retention and Expansion International (BREI) conference held in 
Bridgewater Nova Scotia on June 24-26, 2015.  
 

The BREI award went to the Alberta Southwest partnership in the category of population under 
50,000. The city of Wellington Ontario won in the over 50,000 population category. Natalie Gibson, 
President of InnoVisions and Associates, who worked with the southwest Alberta communities, 
travelled to Nova Scotia to make a presentation at the BREI conference about the Alberta project 
and to also accept the award on behalf of the partnership. 

 

AlbertaSW co-sponsors cross border event 
The Wilderness Club in Eureka Montana was the location of the second annual cross border 
networking event to be organized by the Eureka Rural Development Partners (ERDP). 
Alberta SouthWest was the Canadian co-sponsor of the event, designed to support cross 
border economic co-operation; US-Canada economic ties are important for both countries.  
Dignitaries In attendance included … 

 Mike Cuffe. House Representative District 2  

 John Rogers, Montana Chief Business Development Officer 

 Andy Shirtliff, Small Business Ombudsman, Governor’s Office of Economic Development  

 LeeAnn Schermerhorn, Mayor, Town of Eureka  

 Randy Wilson, Board President, ERDP  

 Norm Leach, Executive Director, American Chamber of Commerce in Canada (AmCham)  

 Kellie Danielson, President, Montana West Economic Development  

 Bev Thornton, Executive Director, Alberta SouthWest Regional Economic Development 

 Clint Dunford, southern Alberta ambassador and former Alberta Minister of Economic Development 
  

Canada China Business Council (CCBC) 
 AlbertaSW, SouthGrow, Economic Development Lethbridge and Lethbridge County have all contributed toward a one year 

membership in CCBC.  

 Goal is to help Canadian companies to export to the China market and also provide information to China investors looking 
at Canada through their Shanghai and Beijing Offices. 

 As a group, the partners, are preparing regional community and industry profiles that will communicate the opportunities 
in southern Alberta to this large foreign market.  

 

Upcoming Events 
 

 Crown Roundtable Conference, Missoula MT 
Wednesday September 16 - Friday September 18, 2015 
 

 Economic Development for Elected Officials, Fort Macleod AB 
Wednesday, September 30, 2015, 10:00am - 4:00pm  
A one day course specifically designed for elected officials RSVP bev@albertasouthwest.com 
 

 Digital Futures Symposium, Olds AB 
Thursday October 15 - Friday October 16, 2015 
 

 Travel Alberta Industry Conference, Banff AB 
Sunday, October 25 -Tuesday October 27, 2015 
 

Clint Dunford, Alberta and 

John Rogers, Montana 

Governor’s Office 

Natalie Gibson accepts 

partner BREI award  

mailto:bev@albertasouthwest.com


























 
 
 

 
CLIMATE RESILIENCE EXPRESS 

 
 

CONTEXT 

The effects of climate change are already apparent in Alberta, with 
observable changes in temperature, precipitation, and extreme 
weather events over the last century.  The average annual 
temperature over all regions of Alberta has increased by about +1.4C 
since the early 1900s, with northern regions seeing greater warming 
than southern regions.  Over the same period, the amount and timing 
of precipitation have also changed.  Our climate will continue to 
change over coming decades.  Many of the climatic changes forecast 
for the next 30-40 years are in fact “locked in”—the result of past 
greenhouse gas (GHG) emissions.  Further changes in climate beyond 
the 2050s depend on how much and how fast global GHG emissions 
are reduced from current levels. 
 
The impact of these changes for Alberta will be numerous and diverse, giving rise to significant 
consequences for municipal infrastructure, services and citizens—be it through more frequent intense 
rainfall events and flooding, ice and snow storms, hail storms, wind storms, wildfires, drought and 
increased strain on water resources, or uncomfortably high temperatures.  Though climate change could 
present opportunities, the net impact for Alberta is expected to be negative. 
 
Alberta municipalities are at the forefront of these impacts and should take steps now to ensure they 
are better prepared for the next event and for future climate conditions.  Not only to avoid disaster, but 
to ensure Alberta continues to prosper as a desirable place to live and work for generations of citizens to 
come.  To date, few municipalities in our province have developed plans to address potential future 
climate impacts.  Through this project we want to help more Alberta municipalities to follow their lead.   
 

PROJECT BACKGROUND 

The objective of the Climate Resilience Express project is to partner with three smaller municipalities in 
Alberta to complete a streamlined (“express”) process aimed at developing a climate resilience action 
plan through a one-day workshop.  The vulnerability of municipalities will depend, in part, on how 
climate-related risks manifest through impacts on the natural environment, and the significance of local 



environment-economy linkages.  As such, we aim to partner with municipalities from diverse natural 
regions of Alberta—grassland, parkland, boreal forest, foothills and rocky mountain.  In addition to 
providing participating communities with climate resilience action plans, outcomes from the process will 
support development of the “Climate Resilience Express Action Kit” – a handbook for use by 
municipalities across the province to kick-start climate resilience action. 
 
A team of climate resilience experts, led by All One Sky Foundation in collaboration with the Municipal 
Climate Change Action Centre, will be delivering the workshops and developing climate resilience action 
plans for each participating community.   
 

BY PARTICIPATING YOU GET AT NO CHARGE: 

• A one-day climate resilience planning workshop for your 
community, designed and delivered by our team of experts; 

• A climate resilience action plan specific to your community; 
• To develop staff awareness and knowledge of climate change 

and managing its impacts; 
• To contribute to the development of a resource tool to help  

other communities in Alberta, and become a leading example for others to follow.  
 
TO PARTICIPATE WE REQUIRE YOU TO: 

• Provide a venue and catering for the one-day workshop in your 
community; 

• Ensure participation of at least 10 community stakeholders 
(municipal staff, elected officials, regional partners, etc.) at the 
workshop; and 

• Commit to hosting the workshop between  
October 1st and December 1st 2015. 

 
No prior knowledge or experience is required to participate in this process. 
 
To be eligible for Climate Resilience Express, please complete the application form below and submit to: 

Laura De Carolis 
Project Analyst, Municipal Climate Change Action Centre 
Alberta Municipal Place 
300-8616 51 Ave Edmonton, AB. T6E 6E6 
contact@mccac.ca  
Phone: 780.989.7429 
Fax: 1.780.665.7068 

 
Note that collaborative applications demonstrating partnership between municipalities will be 

considered. 

 

mailto:contact@mccac.ca


Application deadline: September 4, 2015 
 

APPLICATION FORM 

 
1. Municipality Information: 

Name of Municipality:  
Population (must be less than 50,000):  
Contact person:  
Title:  
Phone number:  
Email:  

 
 

2. What are the main weather and climate challenges facing your community? For example, has 
your community been adversely impacted by extreme weather events (floods, droughts, 
wildfires, storms, etc.) recently? (250 words max) 
 
 
 

3. How do you think your community will benefit from participating in this project? Why is it 
important that your community takes steps to address these weather and climate challenges? 
(250 words max)  
 

 
 

4. Explain your community’s connection to the surrounding natural environment? How does the 
natural environment contribute to the local economy and quality of life? (250 words max) 
 

 
 

5. Is there a staff person in your municipality willing and able to serve as the primary contact and 
coordinator for this project? 
☐ Yes  ☐ No  Name:  

 
 

6. Can you commit to providing a venue, catering, and ensuring participation of at least 10 
community stakeholders (municipal staff, elected officials, regional partners, etc.) available 
for a one-day workshop prior to December 2015? 
☐ Yes  ☐ No  



Selection Process 

1. Applications will be evaluated and ranked using the Community Selection Criteria outlined 
below. The highest ranking applicants from three diverse natural regions of the province will be 
selected. 

2. Final approval of the selected communities will be made by the project team. 

3. All applicants will be notified the week of September 14. 

 

Community Selection Criteria 
 
 Essential Element Weighting 

Community Readiness 
• Community commitment of venue and catering 
• Identified individual(s) to coordinate project locally 
• Commitment of staff time for one-day workshop 

20 points 

Local Challenges 
• Significance of climate-related challenges facing the 

community (Question 2) 
35 points 

Benefits of Building Resilience 
• Significance of anticipated benefits to the community from 

building resilience to climate challenges (Question 3) 
30 points 

Environment Connection 
• Connection of the surrounding natural environment to local 

economy and quality of life (Question 4) 
15 points 

Total 100 points 


	Enter text 1: 
	Enter text2: 
	Enter text3: 
	Enter text4: 
	Enter text5: 
	Enter text6: 
	Enter text7: 
	Enter text8: 
	Enter text9: 
	Check Box1: Off
	Check Box2: Off
	Enter Name: 
	Check Box3: Off
	Check Box4: Off


