
TOWN OF CLARESHOLM
PROVINCE OF ALBERTA

REGULAR COUNCIL MEETING
APRIL 26, 2010

AGENDA
Time:   7:00 P.M.
Place:  Council Chambers

CALL TO ORDER

AGENDA: ADOPTION OF AGENDA

MINUTES: REGULAR MEETING MINUTES APRIL 12, 2010

FINANCES: MARCH 2010 BANK STATEMENT

DELEGATIONS: 1. OLDMAN WATERSHED COUNCIL – Stephanie  Palechek

2. CLARESHOLM KINSMEN – Jason Hemmaway
RE: Plans for a New Park

ACTION ITEMS:
1. BYLAW #1539 – Local Improvement Tax  

RE: 2nd & 3 rd Readings

2. BYLAW #1540 – Assessment Review Boards  
RE: 2nd & 3 rd Readings

3. BYLAW #1541 – Economic Development Commission  
RE: All Readings

4. DELEGATION RESPONSE: Barbara Lechelt  
RE: Seniors Drop-in Centre

5. CORRES: Alberta Transportation  
RE: Sewage Treatment & Disposal Study

6. CORRES: Claresholm & District Health Foundation   
RE: Annual BBQ Downtown

7. Chamber of Commerce, Ringrose Park Project – Councillor Leonard  

8. Livingstone Range School Division – Lease for Modulars  

9. CORRES: MPE Engineering Ltd.  
RE: Prairie Shores Development

10. CORRES: Peter Morton & Judy Lucas  
RE: Economic Development Committee

11. COUNCIL REMUNERATION  

12. 2009 Financial Statement Changes  

13. ADOPTION OF INFORMATION ITEMS  

1. West Meadow Elementary School Principal's Update – April 12, 2010
2. Claresholm Animal Rescue Society Meeting Minutes – April 1, 2010
3. Swimming Pool Joint Use Committee Meeting Minutes – April 14, 2010
4. West Meadow Elementary School Principal's Update – April 26, 2010
5. Willow Creek Regional Waste Management Services Commission Minutes – March 18, 2010
6. Claresholm & District Transportation Society Minutes – March 19, 2010

ADJOURNMENT:

INFORMATION ITEMS:



TOWN OF CLARESHOLM
PROVINCE OF ALBERTA

REGULAR COUNCIL MEETING MINUTES
APRIL 12, 2010

CALL TO ORDER: The meeting was called to order at 7:00pm by Mayor Rob Steel.

PRESENT: Mayor Rob Steel; Councillors: Shirley Isaacson, Don Leonard, Doug
MacPherson, David Moore, Connie Quayle and Daryl Sutter; Secretary-
Treasurer: Karine Wilhauk; Chief Administrative Officer: Kris Holbeck; 

ABSENT: None

AGENDA: Moved by Councillor Isaacson that the Agenda be accepted as presented.
CARRIED

MINUTES:                  REGULAR MEETING – MARCH 2 2, 2010

Moved by Councillor MacPherson that the Regular Meeting Minutes of
March 22, 2010 be accepted as presented.

CARRIED
DELEGATIONS: 1.   BARBARA LECHELT

Ms. Lechelt spoke to Council regarding her issues with the Senior's Drop-in
Centre. She has been issued a no trespassing order by the Townof
Claresholm Bylaw Officer, and would like to know if this is a binding order.

2.   CLARESHOLM & DISTRICT FCSS – Debbie Goeseels, Director

Ms. Debbie Goeseels, Director of Claresholm & District FCSSspoke to
Council about FCSS and what their mandate is. She was invitedto speak to
Council to explain to Council what direction FCSS is taking in the Town of
Claresholm, which was precipitated as discussion began regarding their
budget for 2010.

ACTION ITEMS:
1. BYLAW #1539 – Local Improvement Tax  

RE: 1st Reading

Moved by Councillor Leonard to give Bylaw #1539 regarding a local
improvement tax, 1st Reading.

CARRIED
2. BYLAW #1540 – Assessment Review Boards  

RE: 1st Reading

Moved by Councillor MacPherson to give Bylaw #1540 regarding assessment
review boards, 1st Reading.

CARRIED
3. BYLAW #1541 – Economic Development Commission  

RE: All Readings

Referred to administration.

4. CORRES: Hon. Hector Goudreau, Minister of Municipal Affairs  
RE: 2009 Municipal Sponsorship Program

Received for information.

5. CORRES: Alberta Municipal Affairs  
RE: Information Bulletin

Referred to administration.

6. CORRES: Wild Pink Yonder  
RE: Trail Ride 2010
RE: “Pinkest Little Town in the West” Fundraiser 2010

Received for information.

7. CORRES: Livingstone Range School Division  
RE: Agreement Regarding Child Care Modulars

Councillor Sutter declared a conflict of interest at 7:58pmand left the
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meeting.

Referred to administration to organize a meeting.

Councillor Sutter rejoined the meeting at 8:02pm.

8. Small Towns, Big Risks Workshop – Fort Macleod  

Moved by Councillor Moore to send CAO Kris Holbeck, Superintendent
Mike Schuweiler and Councillor Sutter to the Small Towns, Big Risks
Workshop on April 27, 2010 in Fort Macleod.

CARRIED
9. CORRES: Porcupine Hills Classic Cruisers  

RE: 18th Annual Show 'n' Shine, Sunday, August 15th, 2010

Moved by Councillor MacPherson to allow the Porcupine HillsClassic
Cruisers to use Centennial Park ball diamond for their Annual Show 'n Shine
on August 15, 2010.

CARRIED
10. CORRES: Claresholm Chamber of Commerce  

RE: Mexican Fiesta Celebration June 25, 2010

Moved by Councillor Isaacson to allow the Claresholm & District Chamber
of Commerce to use the downtown parking lot and cordon it off for their
Mexican Fiesta Celebration on June 25th, 2010 from 5:00pm to 12:00am, to
use the arena in the case of inclement weather, and to write a letter of
approval to the Alberta Gaming and Liquor Commission for their application.

CARRIED
11. CORRES: Communities in Bloom  

RE: Welcome to Claresholm Signs

Moved by Councillor Leonard to authorize use of the Welcome to
Claresholm signs by Communities in Bloom until such time as other notable
messages need to be placed.

CARRIED
12. CORRES: Communities in Bloom  

RE: Pitch-in Canada Week & Clean-Sweep Blitz Day

Moved by Councillor Sutter to proclaim the week of May 1st to 8th, 2010 as
“Pitch-in Canada” week.

CARRIED
13. CORRES: Claresholm Fair Board  

RE: Advertising Funding

Moved by Councillor MacPherson to contribute $750 towards advertising for
the Claresholm Fair Board's 2010 bench show.

CARRIED
14. CORRES: Claresholm Community Centre  

RE: Request for Funding

Referred to budget. 

15. CORRES: Municipal District of Willow Creek  
RE: Fire Truck Agreement

Moved by Councillor Leonard to sign the five year Fire Truck Agreement
with the MD of Willow Creek as presented.

CARRIED
16. CORRES: Claresholm Child Care Society  

RE: After School Care Program

Moved by Councillor Quayle to direct the Claresholm Child Care Society to
approach Claresholm & District FCSS for funding of the afterschool
program.

CARRIED
17. CORRES: Claresholm Child Care Society  

RE: Fencing at the Town Office

Moved by Councillor Quayle to allow the Claresholm Child Care Society to
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complete the fencing project as presented.
CARRIED

18. CORRES: Peter Morton & Judy Lucas  
RE: Economic Development Committee

Referred to next Council meeting.

19. CORRES: Claresholm Animal Rescue Society (CAReS)  
RE: Proposal for Animal Services Building

Moved by Councillor Leonard to allocate land directly west of the existing
Town Shop building for a possible building site for an animal shelter facility.

CARRIED
20. Policy #60 – Recreational Facility & Miscellaneous User Charges  

Moved by Councillor Sutter to approve Policy #60 as amended effective
April 13, 2010.

CARRIED
21. COUNCIL REMUNERATION  

Referred to administration.

22. ADOPTION OF INFORMATION ITEMS  

Moved by Councillor Leonard to accept the information items as presented.
CARRIED

23. IN CAMERA – LEGAL  

Moved by Councillor Quayle to go into In Camera.
CARRIED

Moved by Councillor Sutter to come out of In Camera.
CARRIED

ADJOURNMENT: Moved by Councillor Moore that this meeting adjourn.
CARRIED

___________________________               ___________________________
Mayor – Rob Steel         Chief Administrative Officer – Kris Holbeck, CA
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TOWN OF CLARESHOLM
MARCH 2010 BANK STATEMENT

RECONCILED BALANCE FEBRUARY 28, 2010 $57,025.05
DEPOSITS TO BANK DEBITS CREDITS BALANCE
   RECEIPTS FOR MONTH $1,171,793.85
   REVOLVING LOAN RECEIVED 220,000.00
   CURRENT ACCOUNT INTEREST 16.36
   GIC REDEEMED 0.00
   US EXCHANGE 0.00
   TRANSFERS FROM T-BILLS 1,566,472.35

SUBTOTAL $2,958,282.56

CHARGES TO ACCOUNT
   ACCOUNTS PAYABLE $2,944,796.18
   PAYROLL CHARGES 85,595.29
   INTEREST ON REVOLVING LOAN 28.18
   REVOLVING LOAN PAID 220,000.00
   LOAN PAYMENTS 0.00
   MASTERCARD PAYMENT 1,125.85
   TRANSFERS TO T-BILLS / GIC PURCHASE 222,000.00
   NSF CHEQUES 261.28
   SERVICE CHARGES 132.27
   SCHOOL FOUNDATION PAYMENT 253,129.43
  

SUBTOTAL $3,727,068.48
NET BALANCE AT END OF MONTH -$711,760.87

BANK RECONCILIATION
   BALANCE PER BANK 245,741.80
   PLUS OUTSTANDING DEPOSITS 3,762.03
   LESS OUTSTANDING CHEQUES -961,264.70

RECONCILED BALANCE MARCH 31, 2010 -$711,760.87

OTHER BALANCES:
   EXTERNALLY RES GIC'S & T-BILLS $3,110,979.63
   NON-RESTRICTED GIC'S & T-BILLS $1,749,192.91
   PARKING RESERVE $3,557.51
   WALKING PATHS RESERVE $1,928.00
   OFFSITE LEVY RESERVE $58,175.01
   SUBDIVISION RESERVE $35,531.87
   REVOLVING LOAN BALANCE $0.00

MAYOR SECRETARY-TREASURER

SUBMITTED TO TOWN COUNCIL THIS 26th DAY OF APRIL 2010















TOWN OF CLARESHOLM
PROVINCE OF ALBERTA

BYLAW #1539 

This bylaw authorizes the Council  of  the Town of Claresholm to impose a local
improvement tax in respect of all lands that directly benefit from the 8th Street local
improvement project.

WHEREAS:

The Council of the Town of Claresholm has decided to issue a bylaw pursuant to Section
397 of the  Municipal Government Act, RSA 2000, Chapter M-26 to authorize a local
improvement tax levy to pay for the 8th Street local improvement project.

A local improvement plan has been prepared and the required notice of the project given
to the benefiting owners in accordance with the attached Schedule A and Schedule B and
no sufficient objection to the 8th Street local improvement project has been filed with the
Town’s Chief Administrative Officer.

The Council has decided to set a uniform tax rate based on the number of acres assessed
against the benefiting owners.

Plans and specifications have been prepared.  The total cost of the project is estimated to
be $124,950 and the local improvement plan estimates that the following contributions
will be applied to the project:

Municipality at Large $55,931
Benefiting Owners 69,019
Total Cost $124,950

The local improvement tax will be collected for TEN (10) years and the total amount
levied annually against the benefiting owners is $70,400.

All required approvals for the project have been obtained and the project is in compliance
with all Acts and Regulations of the Province of Alberta.

NOW THEREFORE ,  THE COUNCIL OF THE TOWN OF CLARESHOLM, IN
THE PROVINCE OF ALBERTA, DULY ASSEMBLED, ENACTS AS FOLLOWS:

1. That for the purpose of completing the 8th Street local improvement project the
sum  of  ONE  HUNDRED  AND  TWENTY  FOUR  THOUSAND  NINE
HUNDRED AND FIFTY  DOLLARS  ($124,950)  be  collected  by  way  of  an
annual,  uniform  local  improvement  tax  rate  assessed against  the  benefiting
owners as provided in Schedule A and Schedule B attached.

2. The  net  amount  levied  under  the  bylaw  shall  be  applied  only  to  the  local
improvement project specified by this bylaw.

3. This bylaw comes into force on the date it is passed.

Read a first time in Council this    12th    day of    April    2010  A.D.

Read a second time in Council this        day of        2010  A.D.

Read a third time in Council and finally passed in Council this       day of  2010  A.D.

___________________________________             ___________________________________
      Rob Steel, Mayor              Kris Holbeck, CAO

Bylaw #1539 Local Improvement Tax  



Schedule “A” to Bylaw #1539

Annual Levy For The 8  th   Street Local Improvement Project  

1. Properties to be assessed:

• Lot 1   Block 7   Plan 7911185
• Lot 2   Block 7   Plan 7911185
• Lot 14 Block 7   Plan 9910869
• Lot 13 Block 7   Plan 9910869
• Lot 12 Block 7   Plan 9910869
• Lot 11 Block 7   Plan 9910869
• Lot 10 Block 7   Plan 9910869
• Lot 9   Block 7   Plan 9910869
• Lot 8   Block 7   Plan 9910869
• Lot 9   Block 10 Plan 0010555
• Lot 10 Block 10 Plan 0010555
• Lot 3   Block 10 Plan 9910869
• Lot 4   Block 10 Plan 9910869
• Lot 5   Block 10 Plan 9910869
• Lot 6   Block 10 Plan 9910869
• Lot 7   Block 10 Plan 9910869
• Lot 8   Block 10 Plan 9910869
• Lot 34 Block 2   Plan 9910869
• Lot 35 Block 2   Plan 9910869 
• Lot 36 Block 2   Plan 9910869

2. Total Area          5.05 Acres

3. Total Levy      $ 69,019.00

4. Total Levy per Acre      $ 13,667.13

5. Annual Unit Rate per Acre Payable 
for a Period of Ten (10) years at 2%        $ 1,394.04

6. Total Yearly Assessment against all properties
to be assessed         $ 7,039.90

7. Unusual Parcels pursuant to Section 404
of the Municipal Government Act

• None

Bylaw #1539 Local Improvement Tax  



Schedule “B” to Bylaw #1539

Annual Levy For The 8  th   Street Local Improvement Project  

1. Properties to be assessed:

No. of Parcels Annual Rate of Assessment
Per Acre

Amount of Annual
Assessment

20 $13,940.47 $70,399.00

2. Total number of parcels         20

3. Total annual assessments        $ 7,039.90

4. Term of annual assessments            10 years

5. Total assessment against all parcels      $ 70,399.00

Bylaw #1539 Local Improvement Tax  



TOWN OF CLARESHOLM
PROVINCE OF ALBERTA

BYLAW #1540

A Bylaw of the Town of Claresholm to provide for the establishment of Local Assessment Review Boards
and Combined Assessment Review Boards. 

WHEREAS the  provisions  of  Section  454(1)  of  the  Municipal  Government  Act  provides  for  the
establishment,  by bylaw,  of  one or more local  assessment  review boards and one or more composite
assessment review boards;

AND WHEREAS  the provisions of Sections 454.1(1) and 454.2(1) of the  Municipal Government Act
provides  for  the  composition  of  the  established  local  assessment  review  boards  and  the  composite
assessment review boards respectively;
 
NOW THEREFORE , under the authority and subject to the provisions of the Municipal Government Act
the Council of the Town of Claresholm enacts as follows:

1. Definitions:

In this bylaw:

a) “Board” means the Assessment Review Board of three or more members;

b) “CAO” means the Chief Administrative Officer of the Town of Claresholm;

c) “Chair ” means a person chosen as chair of an Assessment Review Board under Section 4 of this
bylaw;

d) “Complaint” means a complaint under Part 11 of the Municipal Government Act;

e) “Council” means the Town of Claresholm Council;

f) “Mayor ” means the Chief Elected Official (CEO) of the Town of Claresholm;

g) “Member” means a member of a Board and includes a Chair and a Presiding Officer;

h) “Minister” means the Minister of Municipal Affairs;

i) “Municipal Government Act” means the Municipal Government Act, S.A. 2000, c.M-26.1;

j)  “Presiding Officer” means a member chosen by the members to be the Presiding Officer at one
or more hearings under Part 11 of the Municipal Government Act;

k) “Regulation”  means  Alberta  Regulation  310/2009  titles  “Matters  Relating  to  Assessment
Complaints Regulation”

l) “Vacancy” means an absence from a hearing due to:
• direct of indirect interest in a matter before the Assessment Review Board, or
• an inability or refusal by a member to continue to fulfill his/her obligation as a

member of the Board.
2. Purpose:

The purpose of this bylaw is to authorize the establishment and composition of required local
assessment review boards and/or composite assessment review boards to hear assessment and/or
specific tax related complaints within the Town of Claresholm. This bylaw is to be cited as the
Town of Claresholm's “Assessment Review Boards Bylaw.”

3. General Provisions:

a)  Council  shall,  by  resolution,  appoint  three  (3)  persons  to  serve  as  members  of  the  Local
Assessment  Review  Boards  and  as  members  of  the  Composite  Assessment  Review  Boards.
Appointed members may be required to sit on either Board.

b) The term of office for each member so appointed shall be three (3) years.

c) Vacancies in any of the appointments under Section 3(a) above shall cause a notice to be placed
in the local newspaper on two separate occasions advising persons interested in filling the vacancy
to submit  an application to the CAO. Properly completed applications shall  be considered by
Council at the first available regular scheduled meeting following the notice period. The person
selected by Council to fill the vacancy shall be appointed by resolution of Council.
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d) Council  shall  prescribe  remuneration  and/or  expenses,  if  any,  payable  to  each  appointed
member.

e) The Town shall provide, at no cost to members appointed under the provisions of Section 3(a)
above, required training as defined in Part 5 of the Regulation.

f) The Minister  must  appoint  one  provincial  member  to serve  as  the  presiding  officer  of  all
Composite Assessment Review Boards.

g) The Town of Claresholm may enter into a regional agreement with neighboring municipalities
for the provision of Local Assessment Review Board and/or Composite Assessment Review Board
services.  In  the  event  that  this  occurs,  approved  members  of  the  regional  agreement  partner
municipalities  are,  in  addition  to  any  members  appointed  under  Section  3(a)  above,  hereby
appointed by Council to serve as members of the Local Assessment Review Boards and/or as
members of the Composite Assessment Review Boards.

h) Pursuant to Section 454.1(1) of the  Municipal Government Act, Council hereby establishes a
three-member Local Assessment Review Board. Any members appointed by Council under Section
3(a) or  3(g) above are authorized to perform the function of a one-member Local Assessment
Review Board, as required under the provisions of the Regulation.

i) Pursuant  to  Section 30  of  the  Regulation,  Council  hereby  establishes  a one-member  Local
Assessment Review Board. Any members appointed by Council under Section 3(a) or 3(g) above
are authorized to perform the function of  a one-member  Local  Assessment Review Board, as
required under the provisions of the Regulation.

j)  Pursuant to Section 454.2(1) of the  Municipal Government Act, Council hereby establishes a
three-member Composite Assessment Review Board. Any members appointed by Council under
Section 3(a) or 3(g) above are authorized to perform the function of a three-member Composite
Assessment Review Board, as required under the provisions of the Municipal Government Act.

k) Pursuant to Section 36 of the Regulation, Council hereby establishes a one-member Composite
Assessment Review Board. Only a provincial member appointed by the Minister may perform the
function of a one-member Composite Assessment Review Board, as required under the provisions
of the Regulation.

l) The  function  and  jurisdiction  of  all  Local  Assessment  Review  Boards  and/or  Composite
Assessment Review Boards is as defined in Part 11 of the Municipal Government Act.

4. Chair:

a)  Before its first hearing after Council appoints its Members, the Members of the Board will
choose a Chair from among themselves.

b) The Chair shall be the Presiding Officer at all hearings of the Board, unless a majority of the
Members present at a hearing choose another Member to be the Presiding Officer for that hearing.

5. Duties of Presiding Officer:

a) The Presiding Officer will:
i. ensure that hearings are conducted fairly;
ii. prepare and sign written reasons, if required by the  Municipal Government Act, for any

hearings over which the Presiding Officer presides; and
iii. review and where appropriate, approve any other documents the CAO may prescribe from

time to time for any hearings over which the Presiding Officer presides.

6. Refund of filing fee:

a) Council may by resolution set fees that must be paid to the Town when a Compliant is filed.

b) The CAO may refund a fee paid under section 10:
iv. to a complainant who withdraws a Complaint as a direct result of the Town issuing an

amended assessment notice or amended tax notice; or
v. to a complainant who withdraws a Complaint before the CAO has scheduled a hearing of

the Complaint.

7. Fee for copies:

a) A person who wishes to obtain copies of a document or an audio tape relating to Complaints
must pay fees in accordance with general policies established by the CAO or Council from time to
time.
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8. Solicitor:

a) An independent solicitor may be appointed by the CAO to advise the Board and the CAO about
assessment review and related matters.

9. Number and Gender References:

a) All references in this Bylaw will be read with such changes in number and gender as may be
appropriate according to whether the reference is to a male or female person, or a corporation or
partnership.

10. Repeal and Passage:

a) Under passage of this bylaw, Town of Claresholm Bylaw #1516 is hereby repealed.

b) This Bylaw shall come into effect on the date of the third reading.

Read a first time in Council this    12th    day of    April     2010  A.D.

Read a second time in Council this       day of        2010  A.D.

Read a third time in Council and finally passed in Council this        day of        2010  A.D.

___________________________________                       ___________________________________
      Rob Steel, Mayor              Kris Holbeck, CAO

Bylaw #1540 – Assessment Review Boards



TOWN OF CLARESHOLM
PROVINCE OF ALBERTA

BYLAW #1541

A Bylaw of the Town of Claresholm to establish an  Economic Development Commission  to promote
residential, commercial and industrial development in the Town of Claresholm.

WHEREAS it  is  deemed  proper  that  a  bylaw  be  drawn  to  establish  an  Economic  Development
Commission and to set up terms of reference for this commission;
 
NOW THEREFORE , under the authority and subject to the provisions of the Municipal Government Act
the Council of the Town of Claresholm enacts as follows:

1. Definitions:

In this bylaw:

a) “CAO” means the Chief Administrative Officer of the Town of Claresholm;
b) “Commission” means the Claresholm Economic Development Commission;
c) “Council” means the Town of Claresholm Council.

2. Economic Development Commission

There is hereby established a commission to be known as the Claresholm Economic Development
Commission. This bylaw is to be cited as the Town of Claresholm's  “Economic Development
Commission Bylaw.”

3. Purpose:

The Commission shall  provide advice on both economic and community development  matters
identified by the Commission or as assigned to the Commission by Council.  Specific powers,
duties and responsibilities of the Commission include:

a) serve as a liaison between town government and the community;

b)  in conjunction with Council  and Town staff, facilitate economic growth and redevelopment
activities for the Town of Claresholm;

c)  work  with  citizens,  staff,  business  owners,  property  owners,  prospective  developers,  the
Chamber of Commerce, and other economic development stakeholders on a variety of economic
and community development and redevelopment activities;

d)  provide review and comment on economic and community development and redevelopment
policies to Council;

e)  make recommendations to Council  regarding economic and community development issues,
strategy development and implementation and other initiatives that can be undertaken by the Town
to  expand  and  strengthen  its  economy,  inclusive  but not  limited  to  business  retention  and
expansion, targeted business attraction / recruitment, new business / entrepreneurial development
and redevelopment; and

f)  to assist Council  in finding funding sources for economic and community development and
redevelopment initiatives.

4. General Provisions:

a)  The Commission shall consist of nine (9) voting members appointed by Council whose term
shall run with the term of Council.

b) Not  more  than  four  (4)  members  of  Council  may  be  members  of  the  Commission.  The
Commission shall consist of the Mayor, three (3) members of Council, CAO, two (2) members at
large and two (2)  members  of  the  Chamber  of  Commerce,  one of  which shall  be the acting
President.

c)  A maximum of  two (2)  members  of  the  Commission  may be  from outside the municipal
boundary of Claresholm.

d) The appointment of Council representative(s) shall be reviewed annually at the Organizational
Meeting of Council.

e) The appointments of members at large of the Commission shall be made on the date fixed by
Council following the general Municipal Election.
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f) By mutual consent, the Council and the Commission may with reason, request the resignation of
any of the members, prior to the expiry date of the member's appointment.

g) Any member may resign at any time upon sending a written notice to the CAO.

h) A person is disqualified from remaining a member of the Commission if her/she fails to attend,
without  being  authorized  by  a  resolution  of  the  Commission  to  do  so,  the  meetings  of  the
Commission for three (3) consecutive regular meetings.

i) If a member of the Commission is disqualified from remaining a member under subsection (h),
he/she is deemed to have resigned his/her seat on the Commission.

5. Chair:

a) The Mayor shall act in the capacity of Chair of the Commission.

6. Meetings:

a)  The Commission shall meet bimonthly (January, March, May, September, November) on the
second (2nd) Thursday of the month and at any other times it considers necessary.

7. Record of Meetings:

a) All minutes, resolutions and policies of the Commission shall be entered in books to be kept by
it for that purpose and the books shall be signed by the Chair or Acting Chair.

b) A copy of all minutes, resolutions and policies shall be given to the CAO to be filed with the
Town records.

8. Board Functions:

a)  The Commission, subject to any enactment that limits its authority, has full management and
control over residential, commercial and industrial promotion in the Town. This authority shall be
limited by the budget provided by Council.

9. Budget:

a)  Annually, the Commission may submit to the Council a budget of estimated expenditures and
revenues for the next year with respect to all matters over which or under the terms of this bylaw, it
has jurisdiction.

b) Without budget approval of Council, neither the Commission nor any member thereof shall have
the power to pledge the credit of the Town in connection with any matter whatsoever; nor shall the
said Commission nor any member  thereof have the power to authorize any expenditure to be
charged against the Town.

c)  In  the event  that  there is any deviation  of  the ratified budget  desired  by the Commission,
application for change from the ratified budget must be made to Council  before the change is
affected.

10. Repeal and Passage:

a) Under passage of this bylaw, Town of Claresholm Bylaw #1352 is hereby repealed.

b) This Bylaw shall come into effect on the date of the third reading.

Read a first time in Council this       day of        2010  A.D.

Read a second time in Council this       day of        2010  A.D.

Read a third time in Council and finally passed in Council this        day of        2010  A.D.

___________________________________                       ___________________________________
      Rob Steel, Mayor              Kris Holbeck, CAO

Bylaw #1541 – Economic Development Commission



MEMO

TO: Town Council

RE: Barbara Lechelt Delegation
April 12, 2010

• The Town of Claresholm is the owner of the Heritage Seniors Drop-in Centre located at 5009-2nd Street
East

• The building is leased by the Claresholm Senior Citizens Drop-in Centre
• The leasee contacted the Town, as the owner of the building, and stated a member had their membership

revoked but was continuing to attend the premises
• The leasee asked to have this former member charged with trespassing
• The leasee, as the group in possession or control of the premises, has the authority to give notice not to

trespass 
• The Town's Community Peace Officer has the authority from the Alberta Solicitor General to enforce the

“Trespass to Premises” Act
• The former member was served twice with an order under this provincial statute to quit attending the

premises or face the risk of being charged
• The Town of Claresholm has no comment on the petition or Ms. Lechelt's character as they have no

bearing on the Town's involvement in this matter







THIS AGREEMENT made in duplicate this ____th day of ___________________, 2010  

BETWEEN:

LIVINGSTONE RANGE SCHOOL DIVISION NO. 68

hereinafter referred to as the "Lessor"

- of the first part -
- and -

THE TOWN OF CLARESHOLM
hereinafter referred to as the "Lessee"

- of the second part -

WHEREAS the "Lessor" is the owner of two modulars (hereinafter referred to as the "modulars")

located on school grounds at West Meadow Elementary School in the Town of Claresholm, in the

Province of Alberta;

AND WHEREAS the "Lessee" desires to lease the modulars upon the terms and conditions hereinafter

set forth.

NOW THEREFORE the parties hereto hereby agree as follows:

PREMISES

1. The Lessor does hereby lease and demise unto the Lessee, upon the terms and conditions

hereafter set forth, those premises owned by the Board and being more particularly described as

two modulars located in the north-east corner of the school grounds located around West Meadow

Elementary School, Claresholm, Alberta, legally described as Lot 1, Block 1, Plan 8610193

Claresholm. (hereinafter referred to as the "leased premises").

TERM

2. The term of this lease shall be for a period of five (5) years commencing July 1, 2010 and

terminating on June 30, 2015, provided that the lease has not been terminated earlier in

accordance with the provisions of this lease.
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RENTAL

 3. (a) During the term of this agreement, the Lessee shall pay to the Lessor a monthly lease amount

of $250.00 which will cover the costs related to routine building maintenance and property

insurance.

     (b) The Lessee will also reimburse the Lessor, on a monthly basis, the actual amount related to

utilities costs associated with the leased premises. Such utility costs include electricity,

natural gas, water, sewer and garbage services. The Lessor will pay the initial billing as billed

by these utility service providers and then invoice the Lessee on a monthly basis for the actual

billed amount of those services.

JANITORIAL SERVICES

 4. The Lessee is responsible for janitorial and custodial services in the leased premises.

MAINTENANCE

5. The Lessor shall provide for the maintenance of the leased premises including the maintenance of

the exterior of the building and the grounds.

COSMETIC MAINTENANCE

6. The Lessee shall, at its own cost, be responsible for cosmetic maintenance as required from time

to time.

ALTERATIONS

7. The Lessee shall not make any alterations, additions or improvements to the leased premises

without the previous written consent of the Lessor. Such consent will not be unreasonably

withheld. If any alterations, additions or improvements are made, the leased premises shall be

returned to their former state and condition unless the Lessor desires such alterations, additions

or improvements to remain, in which case, they shall become the property of the Lessor without

any compensations or indemnity being allowed to the Lessee.  

SIGNS

8. The Lessee shall have the right to erect a sign(s) at the entrance to the building in such a

manner that is acceptable to the Lessor.
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VISITS AND INSPECTIONS

 9. The Lessee shall permit the Lessor, its servants or agents and all persons having written

authority from the Lessor, to visit and inspect the leased premises at all reasonable times for

which such consent shall not be unreasonably withheld.

SUBLETTING

10. The Lessee is authorized to sublet the whole or any portion of the leased premises only in

accordance with the conditions imposed by the Town of Claresholm development permit and

the criteria established by Alberta Child and Family Services (Calgary and Area Regional

Authority Office) for the Provincial Modular Initiative for Child Care Programs. The Lessee

shall inform the Lessor of all subleases agreed to. 

USE OF PREMISES

11. (a) The leased premises shall be used and occupied by the Lessee for the proposed activities of

the Lessee, provided that the Lessee shall not carry on or permit to be carried on therein any

activity which is illegal or which the Lessor may deem to be a nuisance.

(b) The Lessee shall not do or permit to be done any act, which may void the policy of insurance

upon the leased premises. If by reason of any act done or permitted to be done by the Lessee

the premiums upon such policy held by the Lessor shall be increased; the Lessee shall pay such

increased premiums.

(c) The Lessee shall be responsible for all costs associated with providing the proposed activities

except for those specifically detailed within this agreement as being the responsibility of the

Lessor.  

(d) The Lessee shall be responsible for maintaining all licensing associated with providing the

proposed activities and shall ensure that the proposed activities adhere to all municipal,

provincial and federal rules and regulations.

INSURANCE

12. (a) The Lessee shall carry and maintain in force a policy or policies of liability insurance in a

minimum amount of TWO MILLION DOLLARS ($2,000,000.00) per occurrence and the Lessee

shall, upon demand by the Lessor, produce to the Lessor such policy or policies for

examination and shall produce, upon demand, evidence of payment of premiums.
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(b) The Lessee shall carry and maintain in force an all risk policy or policies of content insurance

covering all furniture and equipment, and shall upon demand by the Lessor, produce to the

Lessor such policy or policies for examination and shall produce, upon demand, evidence of

payment of premiums.

TERMINATION

13. This lease may be terminated prior to June 30, 2015 by either party upon written notice to the

other party whereby the date of such termination shall be effective a minimum of one (1) full

year from the date the notice of termination was given, with an effective date of June 30.

14. Should the Lessee be desirous of renewing this lease, the Lessee shall indicate their interest in

negotiating a renewal with such interest being expressed by written notice to the Lessor and

given by December 31, 2014.

INDEMNITY

15. The Lessee shall indemnify and save harmless the Lessor from and against all claims, demands,

damages, expenses, actions, suits and judgments made or recovered against the Lessor

whether for personal injury including death or property damage, howsoever caused, and

without restricting the generality of the foregoing, whether caused by reason of the granting

of this lease or by reason of any act or omission of the Lessee or any servant or agent of the

Lessee, but not where caused directly by any negligent act of omission by the Lessor or its

employees.

NOTICE

16. All notices and communications required by this lease shall be in writing to the following

address:

The Lessor - LIVINGSTONE RANGE SCHOOL DIVISION NO. 68

P.O. Box 69
Claresholm, Alberta
TOL OTO

The Lessee - Town of Claresholm

P.O. Box 1000
Claresholm, Alberta
TOL 0T0
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AMENDMENT

17. This lease shall not be amended, varied or revised except in writing duly signed, sealed and

delivered by the Lessor and Lessee.

REPRESENTATIONS

18. The Lessee acknowledges and covenants that there are no representations, premises, guarantees

or warranties made by or between the Lessor and the Lessee inducing the Lessee to become a

party to this lease except as the same have been expressly set forth herein.

IN WITNESS WHEREOF the parties hereto have hereunto affixed their corporate seals duly

attested to by the hands of their proper signing officers in the behalf on the day and year first

above written.

________________________________________ _________________________
Superintendent, Date
Livingstone Range School Division No. 68

________________________________________ _________________________
Associate Superintendent – Business Services Date
Livingstone Range School Division No. 68

________________________________________ _________________________
Mayor Date
Town of Claresholm

________________________________________ ________________________
Chief Administrative Officer Date
Town of Claresholm
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Council Remuneration
Comparisons April 2010

Meeting Fees

Claresholm 3,700 2,112.00    $16.50 / hour 88.00 137.50 99.00 2,706.00 1,254.00

6,000.00 3,500.00    $40/hr to 2hrs, $20/hr over 500.00 500.00

12,540.00 8,820.00    $72.50 to 4hrs, $145 over 145.00 72.50

Pincher Creek 3,625 4,800.00 2,004.00    $60 to 4hrs, $120 over 120.00 120.00 60.00 2,400.00 996.00

9,600.00 6,000.00    $70 to 6hrs, $160 over 160.00 receipts receipts

25,200.00 21,600.00    $100 to 4hrs, $200 over 200.00 100.00 receipts receipts

4,439.82 1,665.00    $174 per meeting 195.00 100.00 receipts receipts

Raymond 3,363 3,141.00 2,791.99    $100 per meeting 25.00/hr 1,570.50 1,396.01

Mayor / 
Reeve 
Salary 

(yearly)

Councillor 
Salary 

(yearly)

Council 
Meeting 

Fees (each)
Full Day 

Rate
Half Day 

Rate

Unvouchered 
Expenses 

Mayor 
(yearly)

Unvouchered 
Expenses 

Councillor 
(yearly)

Fort Macleod 3,072

Nanton 2,055

Crowsnest Pass 5,749

MD of Willow Creek 
5,337

Cardston 3,578

225.00 (m)  
200.00 (c) 
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April 14, 2010

Karine, 
 
I have attached the most recently accepted remuneration for the Nanton Council.
 
Currently the practice we have is to present options to council during final budget, based on comparisons we
have collected. Generally these remunerations are made with annual "cost of living" increases for a three year
term.  Council will select or recommend an option that they are the most satisfied with. We have tried to keep our
remunerations as simple as possible. They are paid a monthly salary that is meant to cover all Regular, Special
and Committee of the Whole meetings. There is a per diem amount as well as mileage that is paid for
any meetings attended outside of the council meetings. The mileage is set to match what the province is paying
at the time, I got to this website to obtain that information http://www.pao.gov.ab.ca/?
file=directives/travel/business-use-of-priv-veh . It has been the same rate for a couple of years now.
 
If you have any further questions please don't hesitate to contact me. 
 
Jennifer Beagrie

Director of Corporate Services 
Town of Nanton
Phone:  (403) 646-2029
Fax:       (403) 646-2653

finance@nanton.ca



Business Use of Private Vehicle

This directive covers kilometre rates, the daily car allowance, the adverse driving allowance, and 
insurance premiums for business use of a private vehicle.

Business Kilometre Rates

When authorization is received for the use of an employee's private vehicle for government 
business or to attend a pre-retirement seminar, the employee may claim, based on the total 
kilometres travelled in a fiscal year a rate of $0.505 per kilometre. 

If an employee attends a government-sponsored training course or seminar, they may claim for 
those kilometres exceeding the normal commuting distance to work. 

Other Uses of Private Vehicle and Rate

The deputy head or designate may approve the use of an employee's private vehicle at the rate of 
$0.165 per kilometre for:

appearing before an interview selection panel (see directive Travel to Interviews)•

conducting a house hunting trip (see directive Relocation - Expenses and Allowances)•

travelling to a new work location, including with the employee's family, after the 
employee has been relocated by the department (see directive Relocation - Expenses and 
Allowances)

•

commuting further substantial distances between the employee’s residence and a new 
workplace

•

when on government business, other means of transport is more direct, practical, and cost-
effective (see directive Travel by Other Routes and Transportation)

•

Daily Car Allowance

The deputy head or designate may authorize an employee as eligible to claim a daily car 
allowance of $10.25 for each day if a personal vehicle is used on government business, for 
frequent short trips on a regular daily or near daily basis within any city in Alberta.  The cities in 
Alberta are: 

City of Airdrie1.
City of Calgary2.
City of Camrose3.
City of Cold Lake4.
City of Edmonton5.

Page 1 of 3Business Use of Private Vehicle - Directive
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City of Fort Saskatchewan6.
City of Grande Prairie7.
City of Leduc8.
City of Lethbridge9.
City of Lloydminster10.
City of Medicine Hat11.
City of Red Deer12.
City of St. Albert13.
City of Spruce Grove14.
City of Wetaskiwin15.

If an employee claims the daily car allowance, the business kilometre rate may not be claimed 
for travel on the same day.

Adverse Driving Allowance

The deputy head or designate may authorize an employee as eligible to claim an adverse driving 
condition allowance of $8.55 for each day a personal vehicle is used on government business and 
the business kilometre rate, when:

travel of 10 kilometres or more is on unpaved roads; or•

travel is over terrain without roads; or•

the vehicle must be frequently stopped (normally five or more work-related stops per day), 
parked and started, or left idling during a single trip in urban areas (cities, towns, villages)

•

If an employee claims the adverse driving condition allowance, the daily car allowance of $10.25 
may not be claimed for travel on the same day. 

Business Insurance

If an insurance company or agent requires the employee's private vehicle to be insured for use 
when travelling on government business, the employee may claim the full amount of the 
business premium to a maximum of $500.00 per year, pro-rated if the insurance is for less than a 
year.

About this Directive

Authority:  Public Service Subsistence, Travel and Moving Expenses 
Regulation

Application:  Organizations Under the Public Service Act
Effective Date:  1 July 2008
Contact:  Benefits
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RESOLUTION #321 – 08/12/15 - Fenton
It was resolved to ratify the 2009, 2010, 2011 Town of Nanton Council Pay, as follows:

 2009 2010 2011 
Mayor
Monthly
Salary $950 $1,045 $1,135
Council
Monthly
Salary $670 $735 $800

Mileage
Provincial

Rate 
Provincial

Rate 
Provincial

Rate 

Per Diem $140 $145 $150
CARRIED



Bylaw #1578-07 
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BYLAW #1578-07 

of the 

TOWN OF PINCHER CREEK 

A BYLAW OF THE TOWN OF PINCHER CREEK, IN THE PROVINCE OF 

ALBERTA, FOR THE PURPOSE OF PROVDING REMUNERATION TO 

THE COUNCIL OF THE TOWN OF PINCHER CREEK 

WHEREAS pursuant to the provisions of the Municipal Government Act, R.S.A. 2000, Chapter 
M-26, as amended, the Municipality has the authority to pass bylaws regarding services provided 
by or on behalf of the municipality; 

AND WHEREAS Council wishes to provide for remuneration for the Chief Elected Official and 
Councillors. 

NOW THEREFORE the Council of the Town of Pincher Creek, duly assembled, hereby enacts 
as follows: 

DEFINITIONS 

1. Regular Meeting of Council shall mean regularly scheduled meetings of Council as 
 determined at the Organizational Meeting of Council or by resolution of Council. 

2. Special Meeting of Council shall be as defined in the Municipal Government Act, 
 Section 194, as follows: 
 a. The Chief Elected Official may call a Special Council meeting when he considers  
  it appropriate to do so, and must call a Special Council Meeting if the official
  receives a written request for the meeting, stating its purpose, from a majority of  
  the Councillors. 
 b. A Special Meeting must be held within 14 days after the date that the Chief  
  Elected Official receives the request or shorter period provided for by bylaw, 
 c. The Chief Elected Official calls a Special Council meeting by giving at least 24  
  hours notice in writing to each Councillor and the public stating the purpose of the 
  meeting and the date, time and place at which it is to be held, 
 d. A Special Council meeting may be held with less than 24 hours notice to all
  Councillors and without notice to the public if at least 2/3 of the Whole Council  
  agrees to this in writing before the beginning of the meeting. 
 e. No matter other than that stated in the notice calling the Special Council meeting  
  may be transacted at the meeting unless the Whole Council is present at the  
  meeting and the Council agrees to deal with the matter in question. 

3. Committee meetings shall mean those committees that members of Council have been 
 appointed to or been authorized by resolution of Council to attend. 

4. Monthly stipend shall mean a monthly salary plus general expenses and shall include 
 activities such as consultation with the public either by telephone or in-person, 
 attendance and/or presentations at public relations events, such as parades, presentations 
 at school, opening remarks at local events, etc. 
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5. Per Diem shall mean the allowance paid to Council while out of Town on official Town 
 business and payable only in the event that they are not being remunerated for attending 
 said function. 

REMUNERATION 

5. The Chief Elected Official shall receive a stipend of $600.00 per month 
 ($400.00 plus $200.00 for general expenses) 

6. The Councillors shall receive a stipend of $250.00 per month  
 ($167.00 a month plus $83.00 for general expenses) 

7. The Chief Elected Official and Councillors shall receive $120.00 per Regular and Special 
 Meeting of Council 
 ($80.00 per meeting plus $40.00 for general expenses) 

 The Chief Elected Official and Councillors shall receive $60.00 per Committee Meeting 
 up to 4 hours  
 ($40.00 per meeting plus $20.00 for general expenses) 

 The Chief Elected Official and Councillors shall receive $120.00 per Committee 
 Meeting over four (4) hours in length 
  ($80.00 per meeting plus $40.00 for general expenses). 

8. Per diems shall be paid for out of town functions at the rate of $60.00 for half day  (up to 
 four hours) and $120.00 for full day.  This claim can be made only in the event that 
 members of Council are not already being remunerated for attending said function. 

9. When a Town of Pincher Creek Councillor or employee is required to use his/her vehicle
 to go out of town on Town business, they shall be reimbursed at the rate of $0.45 per km. 

10         The Chief Elected Official and Councillors shall be paid promptly upon monthly 
submission of the appropriate forms to the Accounts Payable Department. 

11. That Bylaw #1545 and all amendments thereto are hereby repealed. 

12. This bylaw comes into force and effect upon final passing thereof. 

Read a First time this ______ day of _____________________, 2007, A.D. 

Mayor       (seal) 

Chief Administrative Officer 
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Read a Second this ______ day of ______________________, 2007,  A.D. 

Mayor (seal) 

Chief Administrative Officer 

Read a Third time and passed this _______ day of _____________________, 2007, A.D. 

Mayor (seal) 

Chief Administrative Officer 



MUNICIPALITY OF CROWSNEST PASS

MANUAL TITLE:                      POLICIES AND OPERATIONS MANUAL                                          

SECTION:                                           COUNCIL                                                                                  

DEPARTMENT:                                                                                                                                  

COUNCIL APPROVAL:                                                          DATE:    September 25  th  , 2007        

DISTRIBUTION:                                                             

                                                            

ADMIN POLICY:                                        BY-LAW OR RESOLUTION DATE:                              

REVIEWED:                                                              REVISED:                                                        

REVIEWED:                                                            REVISED:                                                        

REVIEWED:                                                            REVISED:                                                       

POLICY#:                   CNL.005.01                   SUPERSEDES POLICY#:       CNL.005                 

MONTHLY STIPEND AND REMUNERATION FOR
MEETINGS (LESS THAN 6 HOURS)

PURPOSE

As guided by this policy, to provide a monthly stipend for the Mayor and Councillors and to reimburse
the Mayor and Councillors for attending meetings.

POLICY

For the purpose of all Council remuneration policies a “MEETING” shall constitute only one of those
regular or duly authorized meetings of Council, Committees, or Boards to which the Mayor or
Councillors are named, or those extraordinary meetings authorized by motion of Council, or the
request of the Mayor or Deputy Mayor.

The Mayor and Councillors shall be reimbursed a standard allowance for attending meetings with a
duration of less than six (6) hours (including travel time if outside the Municipality).

The meeting allowance will only be provided if a similar fee is not paid by another Board or Authority.



POLICY CNL.005.01
MONTHLY STIPEND AND REMUNERATION FOR

MEETINGS (LESS THAN 6 HOURS)
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Payment will not be provided for:

� Social or ceremonial events within or outside of the community for which the Mayor or
the Council receive courtesy invitations, i.e. Remembrance Day Ceremony, Volunteer
Nights, School Graduation

� Ribbon Cuttings, store or business openings, commercial or promotional ventures not
directly related to Council or the workings of the Boards or Committees of Council.

In addition to allowances for any meetings attended, a monthly stipend will also be provided.

DEFINITIONS

1. MEETING ALLOWANCE: $  70.00

2. MONTHLY STIPEND: $ 800.00 MAYOR
$ 500.00 COUNCILLOR

PROCEDURE

1. Meeting allowances and the monthly stipend will be paid out monthly.

2. All meetings attended should be detailed on the Council remuneration form. 

3. The monthly stipend should be identified on the remuneration form.

4. The remuneration form should be completed including the dollar amount claimed.

5. The completed form should be submitted to the Confidential Secretary, or designate,
immediately following the end of each month.

6. Should an interpretation of the Council Remuneration Policy be required, the
Administration shall refer the question to the Finance Committee whose decision shall be
final.
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COUNCIL REMUNERATION FOR ACTIVITIES IN EXCESS OF ONE DAY

PURPOSE

The Mayor and Councillors frequently participate in information sessions in the form of
meetings, seminars, conferences, workshops, conventions or educational courses as
representatives of the Municipality of the Crowsnest Pass.  The Mayor and/or Councillor
attending these sessions will  be able to utilize the information or training received in
their position as Mayor or Councillor and therefore be of benefit to their committees and
the  Municipality  as  a  whole.   The  Mayor  and/or  Councillor  will  be  reimbursed  for
attendance at these functions as stated in this policy.

POLICY

For meetings, seminars, conferences, workshops, conventions or educational courses,
the Mayor and Councillors shall be reimbursed with a stipend, a per diem allowance,
mileage, and meal costs.

DEFINITION

Stipend:            $160 per day 

Mileage:            Will be paid according to the approved schedule or by 
                          claim, which ever is greater, at the Provincial rate per kilometer



CNL.003.03

COUNCIL REMUNERATION FOR ACTIVITIES IN EXCESS OF ONE DAY
PAGE 2

DEFINITION – cont’d

Per Diem:          up to $50 per day for meals plus other costs 
(Accommodation/Parking/Public Transportation) to be charged on
Municipal issued credit card, whenever possible, or reimbursed with
receipt.

PROCEDURE

1. The Mayor and Councillors are allowed to annually attend two information sessions
within the Province of Alberta that extend beyond one day.  Any activity over and
above the two sessions allowed is to be approved by Council and/or the Mayor.

2. Registration costs and information regarding the session will  be provided to the
Confidential Secretary at the earliest date possible.

3. The Confidential Secretary may provide the Mayor or Councillor with a cheque
prior to departure that will include:

a. mileage
b. per diem of $50 per day

4. The stipend of $160 per day may be added to the Mayor's or Councillor’s month
end claim form and submitted at month end to the Confidential Secretary.

a. The stipend per meeting shall not apply.

5. If the Mayor or Councillor does not attend the proposed session, all monies paid
prior to attending will be returned to the Municipality of the Crowsnest Pass.
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COUNCIL REMUNERATION FOR MUNICIPAL DAY MEETINGS 
IN EXCESS OF 6 HOURS

PURPOSE

As guided by this policy, to reimburse the Mayor and/or Councillors for attending day
meetings in excess of six hours.

POLICY

For extra Municipal day meetings of a combined duration in excess of six hours, the
Mayor and Councillors shall be reimbursed with a standard stipend for attending and for
costs incurred.

DEFINITION

Stipend: $160 per day

Mileage: will be paid according to approved schedule or by claim
which ever is greater, at the Provincial rate per kilometre

Costs Incurred: meals and other costs incurred directly related to attending
the meeting

Excess of Six Hours: will include travel time
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COUNCIL REMUNERATION FOR MUNICIPAL DAY MEETINGS 
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PROCEDURE

1. Authorization to attend extra Municipal day meetings will be at the request of the
Mayor or Deputy Mayor or by motion of Council.

2. Information regarding the extra Municipal day meetings outside of the
Municipality will be provided to the Confidential Secretary upon return from the
session.

a. Reimbursement for stipends, meals and mileage from the hosting agency
are to be reported to the Confidential Secretary.  Reimbursement is to be
paid only once to the Mayor or Councillor, and the hosting agency's
reimbursement will be considered first.

3. The  Confidential  Secretary  will  review  the  data  and  provide  the  Mayor  or
Councillor with a cheque for mileage incurred.

4. The Mayor or Councillor shall use their Municipal-issued Credit card for meals
and other costs directly related to the extra Municipal meeting whenever possible.

a. The Credit Card receipts shall identify for whom the costs were incurred
and if more than the Councillor's meals or costs are included on the
receipt.

b. These  receipts  are  then  presented  to  the  accounting  department  for
processing.

5. The stipend of $160 per day will be added to the Mayor's or Councillor's month
end claim form, and submitted at month end to the Confidential Secretary

a. The stipend per meeting shall not apply.

6. For  unforeseen  circumstances,  the  Mayor  or  Councillor  can  use  his  or  her
discretion to stay overnight.



(m)  Reeve/Councillor Wage Increase

                                                                              Moved  by  Councillor  Hemmaway  to  increase  the
Reeve’s pay to $2,100.00/month and Councillor's pay to $1,800.00/month and that members of Council
be paid per diem of $100.00 per ½ day (4 hrs.) or $200.00 per full day (over 4 hrs.) for attending
conferences, training, inservice or meetings not covered by the organizational appointments, effective
January 1, 2010.

                                                                                                                        Carried.



 110-02 – Councillor Remuneration

The Council of the M.D. of Willow Creek shall, by resolution set the remuneration for Council as

follows:

a) Councillor remuneration shall be set at a monthly rate.

b) Reeves remuneration shall be set at a monthly rate.

c) Mileage incurred by members of Council while carrying out municipal business shall be

set at a per kilometer rate.

d) Cell phone and internet rates shall be reimbursed as per resolution of Council

e) All  other out  of pocket  expenses including but not  limited to in-service registrations,

convention  fees,  meals  and  hotel  rooms  shall  be  reimbursed  in  accordance  with  the

receipts provided by Councillors while carrying out municipal business.

Date of Approval by Council:



On 2010-04-20 2:15 PM, Liz Fox wrote: 

No Problem: our council remuneration is as follows:

 

As per policy # R/8

 

Mayor receives a paycheck in the amount of $115.63 or $2774.82 a year

Council and Mayor Receive $174.00 per meeting attended

For a full day per diem they are able to receive $195.00 

Half Day per diem is $100.00

Other assigned meetings are paid to each council and Mayor in the amount of $1665.00 annually or $416.25 a
quarter

Mileage and meals are on Receipt basis 

 

Hope this helps if you need any more information feel free to contact me. 

 

Have a great day ☺

 

 

 

Lizabeth Fox

Payroll AP/ AR Clerk Town of Cardston

liz@cardston.ca

Phone 403-653-3734

Fax: 403-653-2499



TOWN OF RAYMOND
Remuneration Expense Claims

Bylaw 937-07

A  BYLAW  OF  THE  TOWN  OF  RAYMOND  TO  ESTABLISH  RATES  FOR
REMUNERATION AND EXPENSE CLAIMS.

WHEREAS the Municipal Government Act being chapter M-26 of the Revised Statutes
of Alberta 2000 empowers a council to provide for the payment of a remuneration to its
members  for  attending  to  or  performing  their  duties and  also  for  the  payment  of
reasonable  allowances  for  travelling and for  subsistence and out  of  pocket  expenses
incurred for attending the same, and

WHEREAS appointed committee members may be requested by council to incur travel,
subsistence and out of pocket expenses incurred for attending to and performing their
duties, and

WHEREAS town employees  also may be assigned or  have occasion to  incur  travel,
subsistence  and  out  of  pocket  expenses  in  attending to  and  performing  their  duties
attending the same, and 

NOW THEREFORE the Council of the Town of Raymond in the Province of Alberta
enacts as follows:

1. The mayor and councilors shall be paid an annual remuneration and car allowance
in the amount determined by council resolution from time to time.

2. The mayor  and councilors  shall  be paid a per  committee  meeting of  council,
remuneration in the amount determined by council resolution from time to time.

3. The mayor and councilors shall be paid an hourly rate in the amount determined
by council remuneration from time to time for up to eight hours of time spent in
the conducting or attending to Town business other than attendance at regular
council or committee meetings.

4. The mayor and councilors shall be paid a full day rate in the amount determined
for over eight hours of time.

5. Appointed committee members may upon approval of council receive an hourly
remuneration up to a maximum daily as determined by council resolution from
time to time.

6. The members of council,  appointed committee members and employees of the
town shall be paid for these reasonable traveling, subsistence and out of pockets
expenses  incurred  in  attending  to  town related  duties  in  accordance  with  the



following statements and the amounts as determined by council resolution from
time to time.

A) Lodging: actual lodging expenses private accommodation allowance will
be considered when previously cleared and authorized

B) Meals: Breakfast - travel commenced before 8:00 am.
 Lunch - business continued after 12 noon
 Dinner - return to home not completed before 6:00 pm
 Meals  included in  any registration  fees will  not  be  eligible  for

further claim

C) Transportation:  Those furnishing  transportation  will  be  paid  a rate  per
kilometer.  Half the Rate will apply when gas and oil are supplied by the
Town.

D) Miscellaneous:  one  telephone  call  home  will  be  allowed  for  each
overnight absence; an incidental allowance will be allowed Gratuities, taxi
and other expense in excess of $5.00, require the submission of receipts
with the travel claim.

7. Prior to reimbursement a travel claim must be submitted detailing the applicable
expenses with attached receipts where required.

8. Attached to this bylaw will be the travel claim format and details of the allowable
expense amounts determined for that period of time.

Bylaw No.  873 and any other remuneration and or expense claim Bylaw previously
passes and not heretofore rescinded are hereby repealed.

READ a first time this 17th day of July, 2007.

READ a second time this 7th day of August, 2007.

READ a third time and finally PASSED this 2nd day of October, 2007.

___________________________________

Mayor – Dean Sallenback

___________________________________

Chief Administrative Officer – Scott Barton



Annual Remuneration 

Mayor: Annual Remuneration $3,141.00
Expense Allowance   1,570.50
Total $4,711.50

Councillor: Annual Remuneration $2,791.99
Expense Allowance   1,396.01

Total $4,188.00

Annually on the first day of January following the passing of this Bylaw the Annual
Remuneration  rate  shall  be  adjusted  in  accordance  with  the  preceding  November
Consumer Price Index for Alberta.

Committee Meeting of Council Remuneration

Mayor and Councillors $100.00/committee meeting

Hourly Remuneration

Mayor: $25.00/hour to a maximum of $225.00/day

Councillor: $25.00/hour to a maximum of $200.00/day

Transportation Remuneration

$0.52 kilometer and hereafter inline with Revenue Canada’s allowable amount

Meals Remuneration 

Breakfast $12.00
Lunch $18.00
Dinner $25.00

Miscellaneous Remuneration

Incidentals $5.00/day, over $5.00 as per receipt

Note: Amounts update for January 1, 2009
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